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Configure Default Setup Test

Overview

It is used to set default configuration that will be applicable in Exam and Grading Module. These settings are
captured to provide default values to various screen and functionality.

Procedure: Configuring the Default Setup

To configure the default setup:

1.

10.

Go to Exam and Grading >> Settings >> Configure Default Setup. The Configure Default Setup
screen is displayed.

. From the Rounding Off Type drop-down, select the logic for rounding off the numbers for the scores

entered or calculated which could be either rounding up or rounding down. The values of this field are:
o Ceil: Round off a decimal to the higher whole number (for example, 3.4 becomes 4).
o Floor:Round off a decimal to the lower whole number (for example, 3.4 becomes 3).
o Rounding Up: Round off a decimal to the higher whole number after considering digits applied.
o Rounding Down: Round off a decimal to the lower whole number considering digits applied.

o No Rounding Off: Do not apply rounding off logic on score.

. Specify Digits Applied as number of digit to be rounded off after decimal value.

. Select the view type from Student Result View Type. The drop-down has three values: Marks, Grade

and Marks and Grade.

. The Sort Student By drop-down enables the student listing in Exam and Grading module to be

sorted by either the student name, or roll number, or the registration Number. This is a defaulted value
that will appear in all Sort By Students dropdowns in Exam and Grading Module.

. The Freeze Capture Score Required option will be selected if the captured score verification is to be

done by the class teacher (or HOD) for a particular class for all subjects.

o Ifthe flag is checked, the scores entered by the faculty needs to first be verified/frozen in the
system or made final before the score can be processed.

o If'the flag is unchecked, then the freeze score is not necessary; scores captured can be edited at
will.

. Select Read Faculty Details From as Time Table Setting or Faculty Subject Mapping to specify the

source for faculty details as Time Table details or Faculty Subject Mapping details.

. Select Auto Processing after marks editing required checkbox, to sync score to Exam root node and

all parent nodes when it is modified at a child node.

. Specify Generated Report Status as Hold to restrict students from viewing the report cards until

released/issued by admin, or select as Release to allow students to view Report Card by default.

Click Save. Fee head mapping tab is displayed.



11. Go to Fee head Mapping tab, the mapping here will be used when inserting fee data from template to
data base. Following are the field descriptions:

Field Description

Fee Head A lookup that contgins. the f(?e head from the Master screen. This
fee head is used while inserting data from template.

Fee Type A drop-down with the following values

FeeCategory A drop-down with the following values

12. Click Save.
OR

Click Sync Timetable Faculty to update faculty details from Time Table when TimeTable Setting option is
selected on the Read Faculty Details From drop-down .

11. To configure superscript, go to Superscript Configuration subtab.

12. Select Exam Type and Superscript For.

13. Specify Superscript text to be displayed.

14. Select Concatenate Attempt Number to append attempt number to the superscript text.

15. Click Save.

The Sync Timetable Faculty option will be available only when the TimeTable Setting option is selected
on the Read Faculty Details From drop-down.

Click Reset to refresh the values of the search fields.

Click Save Filter to save the search fields as default values.

Validation

A success message is displayed on screen.

Result

The default setup of the Exam and Grading module is configured.

Process Flow Document

Click here to view the Back end flag functionality.



https://g01.tcsion.com/dotcom/iONHelp/HelpPages/Campus%20Management%20Solution/Exam%20and%20Grading/finalBackendflagfunctionality.pdf

Enroll in Exam

Overview

Admin can enroll students for each examination individually. It is different from Academic Enrollment as
there is no option given to students to withdraw certain subjects from examination in academic enrollment.
System will still consider all the subjects that are enrolled under academics applicable for examination when
separate exam enrollment is not to be done.

Pre-requisites
e Exam Enrollment Required checkbox should be checked in Exam Master.

Procedure

To do Exam Enrollment using Exam Enrollment screen:

1. Go to Exam and Grading >> Enroll >> Apply Enrollment.

Enroll in Exam [ Bk Ehie
My Fifters | —Seiectone— |-
* Exam Master e Batch a8 Session SEqUENtE | ___Selept One— L
Exam Type | _Seleet One— v
[ Search Exams| [Upload Enroliment Template| |Reset| [View Transaction History| Save Filter
2. Select Exam Master, Session sequence, Batch and Exam Type as required.
3. Click Search. A list of Exams mapped to selected Exam Master as per filters selected is displayed.
4. Select an Exam and click Proceed.A list of students is displayed in a new window.
5. To do enrollment for a single student, select a student and click Proceed.
6. A list of subjects is displayed in which the student is eligible for enrollment. Against each subject,

select a value Enroll or Withdraw from Action dropdown.If withdraw is selected, provide the
transitional grade that will be given from transitional grade dropdown.
. Click Save Enrollment.
. To do enrollment using template, select students and click on the Download button.
9. In the template, for each student and subject combination, select Enroll or Withdraw from the action
dropdown. If Withdraw is selected, provide the transitional grade as well.
10. Save the template and Upload the file.
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Result

Selected student is enrolled for selected exam.



Approve Enrollment

Overview

If enrollment registration is done by student from self service, admin is required to approve enrollment.
Enrollment Approval can be done from two screens- Approve Enrollment and Exam Tracker.

Procedure

To approve enrollment using Approve Enrollment screen:

1. Go to Exam and Grading >> Enroll>> Approve Enrollment.

2
Approve Enroliment @ Process Flow

My Filters | —Select One— | - Preferences

Approve Enrcliment @ Student Wise In Bulk

Exam Details
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Student Search
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Enrollment can be done either Student wise or in Bulk.
Student Wise Approval

. Select Student wise in Approve Enrollment.

. Select Exam Master and fill other filters as required.

. Click on Search.

. A list of students is displayed as per the search filters selected. The listing has only those students who
have registered for enrollment from Self Service.

. Click on the student name.

. List of subjects for which the student has enrolled is displayed.

. Select Action as Enroll or Withdraw for students.

. For Withdrawn subjects, provide the Transitional Grade.

. Click Approve Enrollment.
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Bulk Approval

. Select the radio button Approve Enrollment In Bulk

. Select Exam Master, Batch, Session and Exam.

. Click on Download button

. In the template, you will get a list of students along with their registered subjects. The template will
have only those students who have registered for enrollment from Self Service

. For each student provide the enrollment status in Action column.

. You can change the enrollment status — Enroll or Withdraw using Action column

. For Withdrawn subjects, provide the Transitional Grade.

. Save the file and upload the template.

. Once the template is uploaded successfully, enrollment will be approved automatically.
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Result

The enrollments are approved for selected student in selected exam.



Exam Eligibility - Session wise:
Functionality Details:

We have added a sub tab under the Award as “Exam Enrollment Eligibility” where user has to map
the exam eligibility rules such as Sem overall percentage/ Fee due amount greater than, is detained
as per capture score etc. This eligibility check will be performed by the user manually by hitting on
the button name as Check Eligibility for which a new screen will be provided for triggering. At the
configuration, a column will be provided as Eligibility type (Sem wise/ Subject wise) at Award —
session level, flag will be added as Eligibility required which will be marked checked or unchecked as
per the requirement. If this flag is not checked then system will not check the eligibility during exam
enrollment, every student will be able to enroll for the exam. Also, a flag will be provided at Award
Session as Type of Students who can enroll (only eligible/ everyone).

Under this screen a sub tab will be provided for defining Eligibility rules for e g. Sem overall
percentage/ Fee due amount greater than, is detained as per capture score etc. which will be
considered during eligibility check.

Changes with respect to the CR:

Once all the configurations being done at the Award Session, user has to manually trigger the check
Eligibility button here in the new screen which will be provided for triggering. This will show current
SGM mapped in settings and Eligibility Type.

Check Eligibility Button to Process Eligibility, this will execute the rule in defined sequence and for
each sequence, it will find out list of Students who are eligible and not eligible and exclude the not
eligible students from passing to next sequence.

This will Show some stats based on Eligibility Type- sealed Eligible, sealed not Eligible, Not sealed
Eligible, not sealed not Eligible and Total count for all the cases other than Eligible Students., user
has to update Absent type or detain the record using the template.

This Eligibility check for enrollment is applicable only in the case of regular Enrollment. A seal button
will also be added in this screen.

A Template has been provided with which user can be able to edit eligibility flag / reason / absent
type for any record which is not sealed. List of filters will be as Award, Exam session, Site, Batch,
Session, Eligibility, Registration number where Award and exam Session is mandatory.

Data template will be downloaded with the Student list, User has to update the column named as
Reason, update Eligibility, remarks, Absent type and Is Seal( If required) Template will also allow user
to seal records which are not sealed but not vice versa.

There will be a front end screen named as Student Eligibility Housekeeping from where user can
update Eligibility, seal, Apply. This will allow edit Eligibility after seal; this can be done on a student
basis and will update sealed as No.



Front end screen will also give an option to recheck eligibility at a student level as well and shall
allow the user to edit the values.

Benefits:

After this implementation, user can be able to check eligibility before Exam Enrollment.
User can map multiple eligibility check parameters under the Eligibility rule mapping.

Using the feature:

Go to Digital Campus — Settings — Award
Under the Sub tab Exam Eligibility, user will have to do configurations and have to map eligibility
check parameters under the Map Eligibility rule.

After doing all the configurations as per the requirement, user has to click on the Check Eligibility
Button and click on seal. User can update Eligibility using the Template if it is required but this action
will be done before seal where User has to update the column named as Reason, update Eligibility,
remarks, Absent type and Is Seal (If required).

For all the cases other than Eligible Students., user has to update Absent type or detain the record
using the template.

There will be a front end to edit Eligibility after seal, this can be done on a student basis and will
update sealed as No

Front end screen will also give an option to recheck eligibility at a student level as well and shall
allow the user to edit the values.

Suggestive Enrollment:

Functionality Details:

We are going to offer functionality where system can intelligently identify subjects which can be
enroll by student(s) at the time of exam enrollment. Suggestion of Subject(s) will be based on rule
configured for various types of enrollments such as Backlog, Improvement etc.

Benefits:

Automatically identification of Subjects as per configured rule. Minimal manual process of
enrollment. One time setup.



How to Use:
Suggestive Enrollment process can be used by doing following steps:

User has to do configuration at Award Session level which will be applicable for various exam
session.

First Step, user has to define sequence for each enrollment types, rules will be executed of each
enrollment types on the basis of sequence. Also, user has to configure various fields such as Window
Open, No. of Subjects, Read from setup etc.

User has to select each record (enrollment types) then define rules header.
Rule Header, will allow user to define multiple rules which execute sequentially along with allowed
exam type, Failed Exam Type/Passed Exam Type are mandatory or Optional.

On every rule Header, user can define its definition which will allow user to define for which row
validation has to check such as Exam type, Row Type, Status (Pass/Fail), Absent Type, Grades
Exclusion/Inclusion.

User can define multiple rule definition for same rule header.

Post Configuration, User can run enrollment eligibility which enable system to identify subjects and
suggest each subject(s) as per configured rule for various enrollment types.

Now, user may seal the record which allow system to show data in Enrollment BizApp.

NOTE:

Each Rule Definition for a rule header should be true, only then Subject will be applicable for that
enrollment type.

If Subject identified due to any rule header, then it won't be considered in any other rule header of
that enrollment type.

Similarly, if subject identified in any enrollment type due to any rule header, then it won't be
considered in any other enrollment type which means Subject can be suggested in anyone
Enrollment type only.



Enroll Student

Overview

Enrollment is a process where student defines/select the subjects for which they want to study and appear for an
exam. Students should get enrolled every semester and these enrollments are mapped with the Exam session where
student can appears for exams at the end of the semester.

This screen helps us to perform the enrollment/de enrollment student wise

Pre requisite

1. Availability of Student Data
2. Curriculum Sync (Batch Creation & Subject Information)

3. Mapping of Session Academic Year at Batch level

Procedure

1. Goto Exam and Grading-> Exam Enrollment-> Enroll Students

e When you click on Enroll Students, the below screen appears
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e Search criteria is available based on the Academic and Basic Details.

e Please select Site/Batch from Academic or any of student attribute(Name/ roll No/ Registration No) and
click on search.

e Based on the search filters, the below records are displayed student wise.
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e Students can individually be Enrolled/De enrolled to the subjects listed using Enroll Subject. Select a
particular record and click on Enroll Subject

e When you click on Enroll Subject, the below screen appears

e The Curriculum mapped to this particular batch and session are listed in this screen
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¢ Both Enrollment/ De Enrollment takes place in the same screen

e Initially the Status of the Subjects will be Not Enrolled without the Exam Session.

e The subjects are enrolled to this particular student by marking the subjects and click on Enroll/De Enroll
button. The mapped Exam Session will be visible for the Enrolled Subject

¢ View Rule-> To view the defined the Subject Rule

e Upload

e When you click on Upload, it redirects you to the Manage Regular Enrollment Template.

OR

¢ 1ON Webinstaller-> Manage Regular Enrollment Template

e User can either download a blank template and enter the required details or a data template by selecting the
required filters for enrollment.

¢ Once the Enrollment details are entered, upload the template

e While Enrollment, SGM of the student’s current Batch session will be mapped
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For De Enrollment, Select the option Y/N from the dropdown and upload the template

Feild

Enrollment ID

Award ID

Site Code

Subject Batch Code
Subject Batch Name
Subject Session Name
Enrollment Batch Code
Enrollment Session Code
Current Batch Code
Current Session Code
Student Name

Roll No

Registration No

Subject Code

Subject Name

Is Audit Subject
Enrollment

Subject Type

Additional Subject Type
Enrollment Exam Session
Current Enrollment

De Enroll

Type

Read Only (Non Editable)
Read Only (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Non Editable)
Mandatory (Non Editable)
Mandatory (Non Editable)
Optional (Non Editable)

Optional (Non Editable)

Optional (Non Editable)
Optional (Editable)
Optional (Non Editable)
Optional (Non Editable)
Optional (Editable)

Description

System Generated

Award ID will be displayed based on the selected filters
Enter the Site Code

Enter the Subject Batch Code

Enter the Subject Batch Name
Enter the Subject Session Name
Enter the Enrollment Batch Code
Enter the Enrollment Session Code
Enter the Current Batch Code
Enter the Current Session code
Enter the Student Name

Enter the Roll No

Enter the Registration No

Enter the Subject Code

Enter the Subject Name

Select Yes/ No from the drop down if the subject is enrolled
from subject

Enter the Subject Type

Enter the Additional Subject Type
Enter the Enrollment Exam Session
Enter the Current Enrollment

Select Yes from the drop down to De Enroll the subject




Backlog Enrolment

Overview

Backlog Enrollment is done through the Backlog Enrollment template where students get enrolled to the Backlog
subjects

Prerequisite

1. Availability of Student with Backlog subjects
2. In Exam ESM, Capture Backlog for Repeat Exam is to be checked at Subject Level.
3. Enable Capture Backlog for Repeat Exam Type Flag in Award Session Exam Type Mapping Template.

4. Enrollment Type Rules to be defined

Transaction

Navigation

Exam & Grading-> Exam Enrollment-> Backlog Enrollment
OR

iON Webinstaller-> Backlog Enrollment Template

The front-end screen also redirects to the Backlog Enrollment Template. Download the data template by selecting
the required filters.
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Enter the required fields and upload the template for Backlog Enrollment

The template includes the below fields

Feild Description
Enrollment ID System Generated
Reference ID System Generated



Feild

Site Code

Batch Code

Batch Name

Session Name
Current Batch Code
Current Session Code
Current Exam Session
Registration No

Roll No

Prov Roll No

Subject Code

Subject Name
Enrollment Exam Session
Attempt No

Old Enrollment Status

Is Force Enrollment

New Enrollment Status
To Batch Code
To Session Code

Description

Site Code will be auto populated

Subject Batch Code will be auto populated
Subject Batch Name will be auto populated
Subject Session Name will be auto populated
Current Batch Code will be auto populated
Current Session Code will be auto populated
Current Exam Session will be auto populated
Registration No will be auto populated

Roll No will be auto populated

Provisional Roll No will be auto populated
Subject Code will be auto populated

Subject Name will be auto populated

Enrollment Exam Session will be auto populated

Attempt No will be auto populated
Old Enrollment Status will be auto populated

Select Yes from the drop down, if force enrollment to be

done

Select Enroll/ De Enroll from the drop down
Enter the To Batch Code, if required

Enter the To Session Code, if required



Aggregate Fail Enrolment

Overview

Aggregate Fail Enrollment is used for the Students who passed in all the Subjects but gets failed in the total or
consolidated node or EP where For Promotion Flag is ticked

Let us take an example if Student has enrolled in 4 Subjects, S1, S2, S3 and S4. Student is passed in all these
Subjects having marks as 30 in S1, 30 in S2, 30 in S3 and 30 in S4 but to pass in an Exam at consolidated node or
EP Student should obtained atleast minimum 50% to get promoted in the next session.So in this example, Students
passed in all exam but overall criteria is not met to get promoted to next session.

Pre- requisites-

1. Exam Session should be mapped at Batch session level for which Enrollment has to be done.

2. For Enrolling into the Backlog Subjects , For promotion node should be processed for previous Attempt for
the selected subjects.

3. Subject group should also be mapped at Program Session level.

Procedure

Navigation

¢ Exam and Grading-> Exam Enrollment -> Aggregate Fail Enrollment
e Download a blank template and enter the required details.
¢ Upload the template once the data is entered
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Feild Type Description
Registration No Mandatory Enter the Registration No
Subject Code Mandatory Enter the Subject code
ESE Practical Editable Enter the ESE Practical to be Enrolled
ESE Theory Editable Enter the ESE Theory to be Enrolled

Note:- Student can also do Aggregate fail Enrollment through eForm






Improvement Enrollment

Overview

Improvement Enrollment is an Enrollment where students get enrolled if they want to improve their existing
scored marks.

Based on the Exam types that is allowed for Improvement, student can get enrolled for writing the exam
again and improve their marks

Pre requisite

1. Student Result should be Published
2. Enable Is for Improvement flag in Award Session ExamType mapping Template

3. Enrollment Type Rules

Procedure

¢ Goto Exam & Grading-> Exam Enrollment-> Backlog Enrollment
e Download the data template by selecting the required fields.
e Upload the template after entering the details

The template includes the below fields

Field Description

Enrollment ID System Generated

Reference ID System Generated

Site Code Enter the Site Code

Batch Code Enter the Subject Batch Code
Batch Name Enter the Subject Batch Name
Session Name Enter the Subject Session Name
Current Batch Code Enter the Current Batch Code

Current Session Code Enter the Current Session Code
Current Exam Session Enter the Current Exam Session

Registration No Enter the Registration No

Roll No Enter the Roll No

Prov Roll No Enter the Provisional Roll No

Subject Code Enter the Subject Code

Subject Name Enter the Subject Name

Enrollment Exam Session Enter the Enrollment Exam Session

Attempt No Enter the Attempt No

Old Enrollment Status ~ Enter the Old Enrollment Status

Is Force Enrollment Select Yes from the drop down, if force enrollment to be done
New Enrollment Status ~ Select Enroll/ De Enroll from the drop down
To Batch Code Enter the To Batch Code, if required

To Session Code Enter the To Session Code, if required






Academic Enrolment

Overview

In Academic Enrollment, Students get enrolled to the subjects that is mapped against their batch. Academic
Enrollment is a role based screen and can be accessed only by College/ Principal.

This Academic Enrollment is mainly used for enrolling the elective subjects for the students

Academic Enrollment can be performed based on the rules defined in the Enrollment Type Rules.

Pre requisite

1. Availability of Student Data

2. Curriculum Sync (Batch Creation & Subject Information)

3. Mapping of Session Academic Year at Batch level

4. Bulk Enrollment should be done

5. Principal Role Mapping

6. Enable Is College Selected Flag in Batch Session Subject Template

7. Enrollment Type Rules configuration

Process Flow
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enrollment
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principal
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1. Availability of
Student data
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(Batch Creation
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Information)
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Session Aca
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Batch Level
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Enrollment
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(iON Webinstaller -> User

Role Mapping Template)

Enable Flag in Template
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Session Subject Template)
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Procedure

¢ Goto Exam and Grading -> Exam Enrollment-> Academic Enrollment
¢ Select the Role, Exam Session, Award, Session and the required filters and click on search option. The
records will be displayed based on the search criteria
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The search criteria include the following fields

Feild Type Description

Role Mandatory (Drop down)  Select the Role from the Drop down

Exam Session Mandatory (Drop down)  Select the Exam Session from the drop down
Award Optional (Editable) Select the Award

Session Optional (Drop down) Select the Session

Institute Optional (Editable) Select the Institute

Batch Optional (Editable) Select the Batch

Window represent the status of the sgm which is run by the
customer at the time of enrollment

if checked only the list of non mandatory subjects will be
listed

Window Optional (Drop down)

Non Mandatory subjects  checkbox

Select a particular record and click on Edit, the below screen appears

The Subject selected for Enrollment in Subject Selection for Enrollment will be shown here.
The Principal selects the subject against the student for enrollment and saves it.

e This screen helps us to perform the student wise Academic Enrollment in a batch
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Student Eligibility Update

Overview

Student Eligibility Update is the screen where user gets the student details with respect to whether the student is
eligible or ineligible, sealed or not, applied or not, approved or not, ineligibility type which the student is mapped.
This is the screen where users can update the system define status to as per their own requirement status manually.

Procedure

To update student eligibility details:

1. Go to Exam and grading -> Enrollment Miscellaneous -> Student Eligibility Update. The below screen is
displayed.

Student Eligibility Update

Search sttt Filhe ¢

Stwdent Detall

b
i Mami

2. Enter the search criteria by using the following fields:

Feild Feild Type Description

Exam session* Mandatory The Exam session to which student belongs
Award Optional The award to which student belongs
Session Optional The session to which student belongs
Student Name Optional Name of the student

3. Click Student search. A list of students matching the search criteria is displayed.



Search Listing

Fi Select Student Name
Sumil Yadav
Wipul Yaday

Aphinay Kurrar Jha

Anugrah Katara
Adid Yaday
M Lamia

Decpak Bhardwa)
Laksnay Chanana
Haardik Sharma

aiffya Arora

dal 2211 2211 Resulis

Registration Na

1171213524
7213316
MT1213515
112129460
1171212960
1171212957
11T1212544
171212841
11T1212932

171212928

Award

BHM

BHM

BHM

BHM

BHK

BHKM

BHK

BHM

BHKM

BHM

Session Eligibie Sealed Applied Appraved nEligibility Type
Semesler-3 L] Ho ] Ho
Spmaster-3 5] Mo Mo N
Semealer-3 Ma HNo Mo He
Semester-3 ] T ] T
Semester3 Ha Mo Ha He
Semesler3 Wa Mo Ha Mo
Spmaster-3 ] Wi Y] M
Semealer-3 Ko Hr Mo [
Semester-3 L] Mo Mo Mo
Samesler-3 Ha Ho ] Ho

4. Select the student for which user have to update the records and click edit. Below screen is displayed.

Student Eligibility Update

Student Name

Sumit Yada

Approve Eligibie

_ . v e .

5. Enter the fields that the user wants to update for the student.

Feild
Seal

Apply
Approve

Eligible

Student name

Feild Type
Optional

Optional
Optional

Optional
Non editable

Description

The parameter from which student record can be
considered as sealed or not

The parameter from which student record can be
considered as applied or not

The parameter from which student record can be
considered as approved or not

The parameter from which student record can be
considered as eligible or not

Name of the student

6. To save the updated records of student, click save.

7. Click the go back button to revert to the home page.

8. Click reset to refresh the fields.




9. Click save template to save this template as the default one.



Enroll Previous Subject

Overview

This screen helps the user to do enrollment for previous session subjects. The screen enables you to capture and input
the active student’s previous session details. This means that at the point of go-live, the history records of previous
sessions need not be provided into the system up-front. This can be provided once the current operations and
processes are streamlined.

Pre-requisite

1. SGM has to be tagged at Batch level (Enrollment and Academic SGM).

Procedure

To enroll previous subjects using Enroll Previous Subjects screen:

1. Go to Exam and Grading -> Enrollment Miscellaneous -> Enroll Previous Subjects.

Enroll Previous Subjects

Create Selnc! Template L

Baich = Acadamic Sassian * Subjact

2. Enter the search criteria by using the following fields:

Feild Feild Type Description

*Site Mandatory The site to which students belong

*Batch Mandatory The batch to which student belong
Mandatory

* Academic session The academic year to which students belong

Subject Optional The name of the subject



Feild Feild Type Description

Optional . .
Sort Students In xls By The parameter by which the students W(?uld l_)e arranged in
Excel for e.g., name, roll number or registration number
File upload Optional The excel file that contains the details of the previous

sessions.

3. Click Student search. A list of students matching the search criteria is displayed.

Student Details MEE

Eearch Select Filter L3
Sile* Balch Name=* Academic Session® Class
101-Asansol Girls' Collage [ 1012020.21Bacheior of Arts (Prograr [B SEMESTER| v _Selact One— -
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Student Status
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Select the record and click download excel.
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| % |Darsts Calcrs Rasnbard KLU0 9003051 20BAPHISCI01 — Ancwnt India SUBCATN20-CC-2

| § |Daeelle Caidee Rembard KML20109003054 20BAPBNGC 101 - Bangla Sabwtyer Ibhas o Bangly Bhastar Mihas SUBCATO019—C0-1

| 10 |Darsie Calore Reinhand KHU2010 9003051 20B8SCPCENMCI1 — Basics in Organic & Inoganic Chemestry SUBCATMR0—L0-2

| 11| Daeile Codcrn Foinhar KMUZ010 9003051 20MILCE01 — Benga SUBCATO024—CC-3

| 2 |Dareie Calcee R EMU20109003051 2085CPPHYC101 — Baphysics, BaProsigiogy snd Dejeston SUBCATM20—CC-2

| 13 |Davelle Caldve Reinhard KMUZ010003051 208SCPELCC101 — Circuit Theory & Network Anabysis SUBCATON20-CC-2

| Y |Darsdls Calcee Rasnhard KNU2010 9003051 2085CPSTSC101 — Descriptive Statistics SUBCATIN20—C0-2

| 13 |Diawee Calcey Rambard KHUZ01 0003051 FODSCPUTMCI0Y — Diferental Caiculus SUBCATIR0 C02

| 16 |Daele Calore Femband KHU200 9003051 20MILCE M — Englsh SUBCATOO24—L0-3

| 17 | Dl Calcey Risinhar] KMLIZE10 9003051 20AEE N0 — Ervironmant Studies SUBCATONZ3—AECC-1

| 18 Dt Calce o] KHU2010 9003051 20BAPPEDC 101 — Foundation snd Fistory of Physscal Education SUBCATO020—CC-2

| 19 |Darslle Calcrs Renbard KNUZO10 003051 20BAPNISCI — Fundamental Knowledge of Hindustan and Patriotic Songs of Nagnyl  SUBCATIR0—CC-2

| 30 |Dase Codcve Fossnhard KMUZ01 09003051 Z0BAPCVIMC 10T — Fundamartsl Knowiadge of Hindustass Music SUBCATI20—CC-2

| 31 |y Colcks Fissnhurd KHU2010 9003051 20MILCHIO — Hinds SUBCATOO24—CC-)

| 2 |Dase Caiye R KMLU20109003051 20BAPHNC101 — Hind Sahitya Ka mihas SUBCATI020—CC-2

| 23 |Dareds Calks Rasnhard KHUZ010 9003051 20BAPSNTC 01 — Hestory of Samtal Language SUBCATONR0-CC-2

| M |Dawets Calire Rinhard KHU2010 9003051 20BAPEDCC 101 ~ Intsaduction te Educalion SUBCATN20—CC-2 .
o — T e T e ¥

Enter the search criteria by using the following fields:

Feild Feild Type Description

*Site Mandatory The site to which students belong

*Batch Mandatory The batch to which student belong
Mandatory

* Academic session The academic year to which students belong



Feild Feild Type Description
Class Optional The class to which students belong

Optional The admission category to which student belongs for e.g.,

Admission category general, OBC, SC, ST

Optional .
The fees category to which student belongs for e.g., general,

Fees category OBC, SC, ST

Optional
Fees batch The current fees batch to which students belong
First Name Optional First Name of the student
Middle Name Optional Middle Name of the student
Last Name Optional Last Name of the student
Roll no Optional Roll no of the student
Registration no Optional Registration no of the student
Student status Optional The status of the student for e.g., active, inactive, Pass out

Click on search. A list of students matching the search criteria is displayed.

Student Details

Search Listing
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Select the record and click download excel.
Feild Feild Type Description
*Site Read Only The site to which students belong
*Batch Read Only The batch to which student belong
Read Only
* Academic session The academic year to which students belong
Name Read Only Name of the student
Registration no Read Only Registration number of the student
Roll no Read Only Roll no of the student
Subject Name Read Only Name of the subject
Subject Type Read Only Name of the subject type
Open elective Read Only whether that subject is open elective or not
Enroll Editable Status of the enrollment

4. Click upload student data to upload excel file that contains the details of the  previous session. To upload a
file:



a. Click browse

b. Navigate the location where the excel file is located.

c. Select the file and click open.
d. Click upload. The excel file is uploaded.
5. Click reset to refresh the fields.

6. Click show log to display the details of the logs.

Search Listing

SNo Request Status Result

1 1 Results

Compleled Camplete

Processed Date

£6h - May - 2022 | 05:10:29 Py

Processed By

Dear Caroling Germain EnznlCarcling] - dev_admir ICSSUPOON R Com

Dezcription

Stucent Data Uploaded Successiily

7. Click save template. The template name checkbox is displayed.

a. Enter the name of the template in the template name checkbox.

b. Select the set as default checkbox to save this template as the default one.

c. Click save.




Register And Enrol For Backlog

Overview

This screen is for the admin where admin will have an option to register or enroll student in backlog.

Admin have the provision to view the backlog students in this screen and then he can register and do the backlog
enrollment

Pre requisite

1. Backlog flag to be enabled against the Award in the Award Session Exam Type Mapping template

2. Result should be processed.

Procedure
1. Register and Enroll for Backlog
Navigation

Exam and Grading-> Exam Enrollment-> Register and Enroll for Backlog

When user clicks on Register and Enroll for Backlog, the below screen occurs,

Exam asd Grading

Register And Enrcll For Backlog

Saarch R (L SoecFite 4
Acacamic Datails
Behanl Nama Batch Acacemic SReEkn Class
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Enter the Batch/ School Name and search for the records with the available filters. The student backlog records
will be displayed, and the admin register and enroll for the backlog subjects.

When user clicks on Search, the records are displayed as shown below,
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Select a particular record and click on proceed
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Here, user can do Register/ Enroll/ Force Enroll/De Enroll for the listed subjects student wise

Upload (Backlog Enrollment Template)
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There is also an upload option for the admin to do the bulk enrollment using the Backlog Enrollment Template.



Download a template with respect to the mandatory fields, then upload the template by enrolling the students for
the backlog subjects
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Registration Approval

Overview

In the registration approval screen, the user will have an option to enroll the student on behalf of the students and when the user clicks on save button the request
will be auto-approved. We have given role authorization. There are three roles for which this screen opens which are Principal, HOD, COE, Department Owner.

Pre requisite

1. If the available capacity is less than 0 in the course registration screen and the student goes to waitlisting then the student request will go to the admin for
registration approval.

2. If the student registers in a subject and the credit limit is exceeded in the course registration screen then the student registers with extra credit points. The
request will then go to the admin for approval.

Procedure

1. Registration Approval

Navigation

Exam and Grading > Exam Enrollment > Registration approval

lome  Seiting  Academics  Admission  Tee  Shadent  TmeTable | & Grodem; | Lbeary  lostel  Tramsport  Inf Seftings  Feedback  Report
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Additional Details b
Stalus Pre Submit Attempt Post Submit Attempt

—-Select One-— w Fee Not Generated

Pre/Post Submission

Pending

* Indicates mandatory felds s

Fopulate Data Reset

1.The role and exam session will be auto-populated. The SGM will come as the current SGM. The user can search for the student by the registration number or
by the student's name in student lookup.

2.The user can search for the student as per the status which is Approved, rejected and pending. By this the user can see how many requests are in an approved
state, rejected state and pending state.



3.We have a populate button, when the student has not started the course registration then the user can populate the student data by mapping the details in
registration number or student lookup and then click on Populate data button. The student data will then get populated and the user can enroll the student.

4. On click of search button below search listing will come and user can click on subject details button.

Registration Approval €Y Seaech

Searen Listng

Lemtorens |

When the user clicks on the subject details button then the user can view the student details in the header section.

6. In the subject details tab the admin can map the registration type, subject name, term, Group(section) and then click on save button. These are the mandatory
columns. When the user clicks on the save button then the faculty name will be auto populated which is mapped in subject group capacity mapping screen for a
subject and group(section). The invoice also gets generated when the admin does the enrollment for the student.

Using the 'Is Audit Subject’ in subject details, the admin can map the Subjects as Audit Y or N. The admin will firstly select the subject row then click on edit
button and on click on edit button the admin can update the Is Audit subject as Y or N. If If Audit is marked as Y for a subject, it will not be considered for
CGPA/SGPA calculation.

Registration Approval
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7. The user have below options:

o Add subject: The user can click on the add subject button then the user can map the registration type, subject name, term, Group(section) and then click on
save button.

¢ Save subject: Once the mandatory details are mapped then on click of save button the row will get saved and the enrollment will be done auto-approved.
o Approve subjects: The user will have an option to approve the requests which are in pending state or rejected state.
¢ Reject subjects: The user will have an option to reject the requests which are in the pending state, approved state.

o Edit: On click of edit button the user will have an option to edit the Term, group, For external exam, Absent type and ineligibility rule.

8.If a student has mapped the stream while doing the course registration then it will be visible in Student stream. The user will have an option to revise the
stream of the student and click on save button. Then the subjects which are registered by the student will get rejected and the user can either enroll the student in
the subjects or the student can enroll himself again.

Repgistration Approval
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9. When the student is enrolled from the registration approval screen in a course. The course batch is created and if the Sync enrolled student from iDC to iDL
flag from Update enrollment flags is checked then the student will get enrolled from iDC to iDL automatically.
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10. The user will have a new template for doing the course registration for the students in bulk. The name of the Template is Bulk registration with enrollment.
We have a blank template to insert the data and the data template to update the data. In the data template the user can update the Term, Group, subject type name,
credit point and the user can de-enroll the subject for the student.
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Approve APELC

Overview

APEL (C) provides the mechanism to recognize an individual’s prior experiential learning that is relevant and
specific to a course within a study program. The credit award is granted on the basis of the knowledge and skills
that have been acquired through informal and nonformal learning. These forms of learning which emphasize
experiential learning will need to be formally reviewed and assessed. The process will determine if effective
learning has in fact occurred and is in line with the learning outcomes of the course(s) concerned.

This is a role based screen where prncipal/hod/COE will approve/ reject the APEL-C request
Pre requisite

1. Student should raise a APEL-C request in APEL-C request Screen Self Service

Procedure

1. Approve APEL-C

Navigation

Exam and Grading > Exam Enrollment > Approve APEL-C

When user clicks on Approve APEL-C, the below screen occurs

Smarch
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e The principal/hod/COE will have an option to search for the student by name. Status (Pending, approved,
rejected) and by Program name.

e The principal/hod/COE will have the option to download the application form, Acknowledgement form,
Supporting documents and Assessment form.



e In Approver remarks the principal/hod/COE can give the remarks for the students while approving or
rejecting the request.

e Once the request is approved or rejected by the principal/hod/COE then the status is shown in the student
APEL-C request screen.

Once the request is approved by the principal/hod/COE then on the Course registration screen the subject will be
un-clickable and the student will get the credit point for the subject for which he/she has raised the request. The
registration status will become APEL-C for the subject.



Approve Credit Transfer Request

Overview

Credit Transfer is the process to create a request from the Student Credit transfer request screen to get the credit
transfer for the subjects which students have studied in their earlier Program.

This is a role based screen where Approval is done in this screen for the credit transfer request raised by the
student.

Pre requisite
1. Student raises a credit transfer request in his self service

Procedure

1. Approve Credit Transfer Request

Principal/hod/COE will have the access of this screen Approve Credit Transfer Request screen.

Navigation

Exam and Grading > Exam Enrollment > Approve Credit Transfer Request

When user clicks on Approve Credit Transfer Request, the below screen occurs

Approve Credit Transfer Request

Search Balart Fitar

ok Shudeni Namsa Shatuz Credil Transter Type
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Student Name: The principal/hod/COE will have an option to search for the request by the student's name.

Status: The principal/hod/COE can search for the request raised by the students by selecting the status of the request.
The status has following value Approved, Pending, Rejected.

Credit Transfer Type: The Admin/Principal can search for the request by selecting the credit transfer type.
2. Search

The Search option includes the below mentioned fields

Feild Type Description

Role Mandatory Select the Role

Student Optional Select the Student Name
Name

Status Optional Select the Status from the drop down



Feild Type Description
Credit Optional

Transfer Select the credit Transfer type
Type

On click of Search the principal/hod/COE can Edit the Request raised by the student.
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3. After clicking on the Edit button, the principal/hod/COE will have to fill in the Approver details. In approver
details the principal/hod/COE can fill in the Credit transfer type (Vertical, Horizontal, Course exemption,
Micro-credentials), Course name which the admin has to approve/reject the request, Approve Grade,
Approved Credit Point, Approved Marks, Approved Grade point and Approval Remarks. Then
principal/hod/COE can approve or reject the request.
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4. When the principal/hod/COE approves or rejects the request then the student can view the status of the request in
Credit transfer request raised by the student.

5. In Course registration screen the subject will be un-clickable and the student will get the credit transfer for the

subject for which he/she has raised the request. The registration status will become CT (Credit transfer) for the
subject.




Bulk Enrolment

Overview

Bulk Enrollment as there is no option given to students to withdraw certain subjects from examination in
academic enrollment. System will still consider all the subjects that are enrolled under academics applicable
for examination when separate exam enrollment is not to be done.

Pre-requisites

1. Basic Academic Setup should be completed

2. Subject and Exam Configurations should be approved

Procedure

1.Go to Exam and Grading>> Exam and Grading Dashboard>>Exam Enrollment>>Bulk Enrollment>>Click
Bulk Enrollment

To Display the Bulk Enrollment screen

Bulk Enroliment

Bearch

Enter the search criteria by using the following fields:

S.No Feild Type Description
1 g::srir;n Mandatory (Editable) Select the Exam Session from the Drop-down.

Non-Mandatory

2 Award Select the Award from the Lookup value.

(Editable)

3 Program Noq-Mandatory Select the Enrollment Exam Session from the Lookup value
(Editable) '

4 Session Noq—Mandatory Select the Academic Session from the Drop-Down.
(Editable)

. Non-Mandatory .

5 Site (Editable) Select the Site from the Lookup value.
Non-Mandatory

6 Batch (Editable) Select the Batch from the Lookup value.

7 Registration Non-Mandatory Enter Particular Registration No for the particular Award and

No (Editable) program.
3 Is College Non-Mandatory Check this Flag to consider college Selected Subjects as

Selected  (Editable) well.



Click on the Bulk Enrollment Button to initiate the Enrollment.

Bulk Enreliment

Saarch

Click on the View Status Button to view Bulk enrollment Details

Saaich

R&iH)

Result

On the success of this transaction, the Bulk enrollment is created




Capture Academic Dates

Procedure: Capturing Academic Dates

To capture exam dates:

1. Go to Exam and Grading >> Manage Pre-Exam Activities >> Capture Exam Dates. The Capture Exam Dates
screen is displayed.

All fields marked with * are mandatory.

2. Specify the details by using the following fields:

Field Description

*Site The site to which the student belongs.
*Batch The batch to which the student belongs.
* Academic Session The academic year of the student.

Class The section to which the student belongs.

3. Click Show Exam Hierarchy. The Capture Exam Dates screen is displayed.

Click Reset to refresh the values.
Click Save Filter to save the field values as default ones.

Result

The exam date is captured.



Configure Exam Fee

Overview

Admin can configure fee related to Regular Exam, Backlog Exam and Re-Evaluation. Final fee generated in
grading module will be inserted in student fee schedule of fee module.

The exam fee includes configuring new fee and modifying existing fee for

e Regular Exam Fee
e Backlog Exam Fee
e Re-Evaluation Fee

For each type of fee above, two more miscellaneous fee types can be defined - Application Fee and
Registration Fee. Hence, there are three categories for each of the above fee type a) Regular, b) Application,
and c) Registration.

Pre-Requisites

e Fee head, fee type and fee category should be configured in Configure Default Setup screen.

Procedure

To configure Exam Fee:
1. Go to Exam and Grading >> Manage Pre-Exam Activities >> Configure Exam Fee.

i 2]
Configure Exam Fees @ Process Flow

My Filters | —Select One— [ -]

Select the operation to perform
&) Create New Fee Modify Existing Fes Uplcad Template Approve Backlog Fee
Select the type of Fee
=) Regular Exam Fee Backlog Exam Fee Re-Evaluation Fee
Select the category of Fee
#| Regular Fee Registration Fee Application Fee
Configure Exam Fee For
* Exam Master ] Program ]
Batch )
Does your Exam Fee vary depending on the type of Subject?
= es Mo
How would you like to define your fee amount?

= Subject wise Amount Total Amount

Downlcad Template| Sawe Filter

2. Below are some of the description of fields in the screen.

The two questions are shown only when Regular Fee is selected.

o Create New Fee/Modify Existing Fee/Upload Template/Approve Backlog Fee: These are a
radio buttons and denotes the operation to perform. User can select the required option as



3.

required.

o Regular Exam Fee/Backlog Fee/Re-Evaluation Fee: These are radio buttons and denotes the
type of fee to configure. This will be selected to configure the required exam fee.

o Regular Fee: This is a checkbox and denotes the category of fee to be configured. This will be
selected to configure Regular Fee like fee for appearing in regular exam which might vary from
subject to subject. This should be selected by default. Same applied to Backlog and Re-
Evaluation Fee.

o Registration Fee: This is a checkbox and denotes the category of fee to be configured. This will
be selected to configure Registration Fee that goes with regular exam fee. This can be an
additional fee charge to student apart from the regular fee.

o Application Fee: This is a checkbox and denotes the category of fee to be configured. This will
be selected to configure Application Fee that goes with regular exam fee. This can be an
additional fee charge to student apart from the regular fee.

o Exam Master. This will be single select lookup from which Exam Master will selected. This
will be mandatory field.

o Program: This will be single select lookup from which Program will selected. This will be
dependent on the Exam Master selected and will be non-mandatory.

o Batch: This will be single select lookup from which Exam Master will selected. This will be
dependent on the Exam Master and Program selected and will be non-mandatory.

o Does your Exam Fee vary depending on the type of Subject? : This option is taken only for
Regular Fee. The option provided here will impact the way data will be downloaded in excel. If
yes, data in the template will be downloaded subject type wise. In this case, you will get row
equals to the number of different subject type in an exam.

o How would you like to define your fee amount?: This option is taken only for Regular Fee.
This option provided here will impact the way data will be downloaded in excel. This option will
be used to give defaulted value in excel.

o Download: This will be a button which will be used to download an excel template where fee
amount will be defined.

Below is the desciption of the template that will be downloaded on click of the download button.

The downloaded template has two sheets. First sheet is used to define amount at subject type level and the second sheet is used to define amount
at (student, subject level). Data in the second sheet is populated using data in the first sheet after running macros.

Template Description — First Sheet

The template will be prefilled when downloaded. Exam for which Fee generation is already done will not be
listed in the template.

The field descriptions of the downloaded template are:

1.

9]

Site, Batch, Session and Exam Name will be from Exam Master and will also depend on program and
batch filter selected in the front end. The exams for which fee required is checked in the exam master
will be listed in the excel.

. Fee Category will depend on the fee category selected in the front end. For same Exam, Regular Fee

might or might not be have repeated rows depending on subject type. However, fee category —
Registration Fee and Application Fee will have one row respectively for an exam. These will come
with prefilled depending on fee category selected in the front end.

. Subject Type will have values of All Subjects and Subject Type, which will be dynamically searched.

These values will be prefilled. It will have All Subjects if Does your Exam Fee vary depending on the
type of Subject? OYes ONo is set to No. If Yes, then the system will dynamically find out the different
subject type in an exam and insert row for each subject type.

. Amount Type: This will have values Per Subject and Total Amount and will be prefilled with value

selected in the front end (How would you like to define your fee amount? O Subject wise Amount O
Total Amount). Per Subject if Subject wise amount is selected and Total Amount if Total Amount is
selected.

. Amount (in Rupee):This column will be used to define the fee amount.
. Action: This will be dropdown has two values — Generate Fee Now and Generate Fee Later. This value

decides whether to generate fee now or later.



7. Generate Button: It is used to populate fee data at student level in the second sheet. This button
executes macros to populate data in the second sheet using data from the first sheet.

8. Click Here: It is used to open second sheet. This is clickable only where the second sheet has data.

9. Remarks: This column is used to capture remarks..

The second sheet in excel has student wise fee breakup. User can modify the fee amount at student level.

Uploading File

To upload file:

1. Select the radio button Upload File.
2. Select browse file option in the bottom of the screen.
3. Click Upload Data

For each combination of Fee Type and Fee Category solution searches the fee head that is mapped in default
configuration. If the fee head mapping is not configured in default configuration, then an alert message is
displayed for user to complete the configuration first.

Result

e The exam fee is configured for the exam.



Check Enrollment Eligibility

Overview

Students who are eligible for Exam Enrollment can be filtered out by checking enrollment eligibility. Admin can decide whether a
student can enroll for which subjects. Once the enrollment eligibility check is done, students will be allowed to enroll only in
those subjects in which they are eligible. The enrollment eligibility check is done based on predefined rules and conditions in
Eligibilty Rule Master, such as a condition that the student is eligible for enrollment if the attendance percentage of student if
greater than 75%.

Process Flow



Exam
Enrollment
Eligibility

Prerequisites

e

Exam
Enrolment
Eligibsility
should have
been enabled

at the back end

nfiguration

For Regular Enrollmen

= Configure the Start and End date for academic enrolment in the
template Exam session wise date configuration for the required
session and program

[IDC-> Wab Installer-»Exam Sassion Wise date configure template).

* Configure the Start and End date to Define Applicable Subjects for
Academic Enrollment in the template Exam session wise date
configuration for the required session and program.

[IDC-> Web Installer-»Exam Session Wise date configure template).

» Download “Batch Session Subject Template” and mark “¥"” in the
column “Is For College Selection” against the electiva subjects which
should be displayed in the principal site so that principal / department
HOD can select the elective subject at their end.

[iDC-> Web Installer->Batch Session Subject template)

#= Configuration of fee for the selected program, award, exam session,
semester and student type
[Efarms—=>Generic Exam Fee Master)

# Changing the fee head names in the eform
[Eforms—>Fee Head Master Farm)

* Fee Head Activation
[Efarms—=>Fee Head Master Farm)

* Configuring Exam Eligibility rule
[IDC-> EnG Settings->Award Exam Session Eligibilty Definition -=Exam
Eligibility)

= Configure Enrellment type rules far required Enrallmant
[iDC-» EnG Settings->Enralment Type Rules)

# Configure the Start and End date for the required enralment type in
the template Exam session wise date configuration for the required
session and program

[IDC-> Web Installer-»Exam Session Wise date configure template).

For Enrollment types other than Regular

= Configuration of fes far the selected program, award, exam session,
semester and student type
[Efarms—=Generic Exam Fee Master)

#= Changing the fee head names in the eform
[Eforms—>Fee Head Master Farm)

# Fee Head Activation
[Efarms—>Fee Head Master Farm)

» Configuring Exam Eligibility rule
[IDC-> EnG Settings->Award Exam Session Eligibilty Definition ->
Exam Eligibility}

= Configure Enrollment type rules for required Enrollmant
[IDC-= EnG Settings-=Enrolmant Type Rules)

» Configure the Start and End date for the required enrolment type in
the template Exam session wisa date configuration for the required
sassion and program

[IDC-= Web Installer->Exam Sassion Wise date configure template).

Transaction

For Regular Enrollmen

* Principal to choose the subject from the screen

"Subject Selection For Enrolment by logging into
principal self-services page

[Principal Self Service Page --=Subject Selection Far

Enrollment)}”

# Bulk Enrollment to be done for students. This will
enroll all applicable mandatary subjects for students.
["Subjects for which Mandate for College” as Y at
Batch Session Subject Template)

[IDC-= Exam and Grading-=Enralment ->Bulk
Enrolmeant)”

# Executing Enrollment Eligibility by navigating to
Enrollment eligibility screen and selecting the granu-
larity of Award, Session, Exam Session for which the
eligibility needs to be checked and click on Check
Eligibility buttan

[IDC-= Exam and Grading-=Enrallment ->Enrallment
Eligibility}

sExam Fee payment by student in student salf
service login

=Enrollment appraval by principal in principal self
services portal

#=Hall ticket Download from Student self servicas portal

For Enrollment types other than Regular

# Executing Enrollment Eligibility by navigating to
Enrollment eligibility screen and selecting the
granularity of Award, Session, Exam Sassion for which
the aligibility needs to be checked and click on Check
Eligibility butten

[iDC-> Exam and Grading->Enrallment -=Enrollment
Eligibility}”

= Exam Fee payment by student in student self
service login

# Enrollment approval by principal in principal self
sarvices portal

# Hall ticket Download from Student self
services portal

LG5 iION

Procedure: Mark Eligible Student




To mark eligible student:

1. Go to Exam and Grading >> Manage Exam Eligibility >> Mark Eligible Student. The Mark Eligible Student screen is
displayed.

All fields marked with * are mandatory.

2. Enter the search criteria by using the following fields:

Field Description

*Site The site to which the student belongs.

*Batch The batch to which the student belongs.

* Academic Session The academic year of the student (first year, second year,
third year).

Class The section to which the student belongs.

Registration No A unique number generated at the time of the admission.

Roll No The roll number of the student.

First Name The first name of the student.

Middle Name The middle name of the student.

Last Name The last name of the student.

Subject Type The type of Subject.

*Exam Name The name of the exam.

*Subject The name of the subject.

Eligibility Rule The applicable eligibility rule.

Attendance From Date-
Attendance To Date
Is Eligible? Whether the student is eligible.
All Students? Whether all students are eligilble?

The date range for attendance calculation.

3. Click Search .
OR
Click Reset. The values are refreshed.
OR
Click Download XLS.
OR
Click Upload.
OR
Click View Request List.
OR

Click Save Filter. The default values of the search fields as saved as default values.



Generate and Print Hall Ticket

Overview

Admin can print hall tickets to give hall tickets to students in person at the office counter. There is also a
provision to issue hall ticket online where hall tickets are made available in student self service for download.

Pre-Requisites

e Hall ticket template should be mapped in exam master corresponding to the exam for which the hall
ticket is being issued.

Procedure

To generate and print hall ticket,

1. Go to Exam and Grading >> Manage Pre-Exam Activities >> Generate & Print Hall Ticket

Online.
: : B
Generate & Print Hall Ticket : Process Flow
MW Fifers | —5eict One-—- i z Preferences
* Exam Master it Batch Name # Semester | _sepdlOnp. ¥
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Student Search
First Name Iiddle Name Last Name
Reqistration No Roll Mo

|Sn:-arnh| |D|:|wn|c-ad HaIITink&1| |Hn:-s&1| Save Filter

2. Select the Exam Master and other search criteria from the following fields:

Field Description

Batch The batch of the students.

Semester The semester of the students.

Exam Name The name of the exam to issue hall ticket for.
First Name The first name of the student.

Middle Name The middle name of the student.

Last Name The last name of the student.

Roll No The roll number of the student.
Registration No The registration number of the student.
Provisional Roll No The provisional roll number of the student.
Issue Date The date of issuing hall ticket.

3. Click Search. You will get a list of students.
4. Select students for whom hall ticket is to be generated.



5. If mapped hall ticket is of HTML type, use either Print On Single Page or Print On Multiple Page
buttons to print hall ticket, else if mapped hall ticket is of PDF type, use Download Hall Ticket
buttons to generate hall ticket in PDF.

Result

e The hall ticket will be downloaded for the student.



Issue Hall Ticket Online

Overview

The admin can release/hold hall ticket in bulk. The exam dropdown in this screen depends on the Exam
master created for the selected academic session. The Exam dropdown has only those exams for which hall
ticket required is checked in the exam master.

The admin can decide to hold or issue admit cards for a student and in bulk for all students of a batch,
semester or exam. For example, if total attendance of a student is below the required attendance percentage
or fee is due, exam admin may decide to hold exam hall ticket for the student.

Once admin issues hall ticket, student can download it from Self Service.

Procedure

To Issue or Hold Hall ticket,

1. Go to Exam and Grading >> Manage Pre-Exam Activities >> Issue Hall Ticket online.

: . [
Issue Hall Ticket Online it
My Filfers | —Seiect One— v
* Exam Master dn Batch i SEMESIEr | SelectOne-- ¥
Exam Name | _Selert One. ¥

Student Search
First Name Middle Name Last Name

Registration Mo Roll Mo Provisional Roll No

|ssue Date  |13.02.2015

|S&sr|:h| |Huk! in Bulk| |Issu&ir| Bulk| Save Filter

Reset

2. Select the Exam Master and other search criteria from the following fields:

Field Description

Batch The batch of the students.

Semester The semester of the students.

Exam Name The name of the exam to issue hall ticket for.
First Name The first name of the student.

Middle Name The middle name of the student.

Last Name The last name of the student.

Roll No The roll number of the student.
Registration No The registration number of the student.
Provisional Roll No The provisional roll number of the student.
Issue Date The date of issuing hall ticket.

3. Click Search. You will get a list of students.



4. Select a student, enter Issue Date and click Issue to issue hall ticket online.
5. To revert the action i.e. hold the issue, click Hold.

6. To issue/hold in bulk, enter Exam Master, Batch, Session and Exam.

7. To issue, enter the Issue Date and click Issue in Bulk.

8. To hold, click Hold in Bulk.

To download Hall Ticket:

1. Go to Self Service > Quicklinks >> Digital Campus >> Student Hall Ticket Widget.
2. Click Download against the hall ticket available for download.

Result

e The hall ticket will be issued to or put on hold for the student.



Generate Copy Code

Overview

The Copy Coding feature is available for the encryption of registration numbers and is therefore, effective in
masking the identity of the student whose paper is being invigilated.

Procedure: Generating Copy Code

To generate copy code:

1. Go to Exam and Grading >> Manage Pre-Exam Activities >> Generate Copy Code.

Generate Copy Code = process Flow

My Filters | -—Select One— |

= Site 5] * Batch Name .-} * Academic Session | —Select One— E

Show Exam Hierarchy | | Reset | Save Filter

All fields marked with * are mandatory.

2. Specify the details by using the following fields:

Field Description

*Site The site to which the student belongs.
*Batch Name The batch to which the student belongs.
* Academic Session The academic year of the student.

3. Click Show Exam Hierarchy.
4. Click on any of the options. The Generate Copy Code screen is displayed.
5. Select a record and click Generate Code.
OR
Select a record and click Flush Codes. The existing copy codes are removed.
OR
6. Select a record and click Download Copy Code (XLS).

7. Fill up the copy code for each of the students in the excel template and upload the template.



8. Click Upload Copy Code (XLS). The Copy Code (XLS) dialog box is displayed.
9. Click Browse and navigate to the location where the Excel file of copdes is placed.
10. Select the file, click Open, and click Upload.

11. Click Upload Data File.

The uniqueness of the uploaded copy code is maintained at the subject-level. For a subject, different codes
have to be assigned to students. However, the same copy codes can be used for the same students for others
subjects in different exams or in the same exam.

6. Verify if the codes are saved successfully. To verify, click the Download Code (PDF) button and
download a PDF file with copy codes and their barcodes.

Result

A copy code is generated.



Print Hall Ticket For Students

In this screen, you can print hall ticket for students without mapping in Exam Master.

Procedure: Print Hall Ticket for Students

To print hall ticket for students,
1. Go to Exam and Grading >> Pre Exam Activities >> Print Hall Ticket for Students.
2. Search and select students.

3. Click Print Letter.

Procedure: Quick Link to Download or Print Hall
Ticket

Hall tickets can also be generated and made available to students on their Self Service portal like TR Reports
are delivered to students. Using Configure report card in bulk functionality, hall tickets can also be
configured and generated using Generate Report card in bulk screen. Once hall tickets are generated
successfully for the required Exam Session, Students can donwload the same using this new quicklink from
their Self Service portal itself.

To download or print the hall ticket:

1. Log in to Self Service Portal

2. Click View Hall Ticket quick-link. List of applicable hall tickets for the exam sessions gets populated
for which hall tickets have been generated.

3. Click Download button against the required hall ticket toget the hall ticket printed.

Result

You have successfuly downloaded/printed the hall ticket.



Faculty Barcode Generation

In this screen, you can generate copy codes for faculties. The faculty copy codes can then be mapped to student copy codes.

Process Flow



Barcode
Generatio

Prerequisites

v

Configuration

|
Exam schedule
should be Barcode printing
present (cms E&G->
Exam attendance ->
Printing Barcode
Details)
Rert Printer
Configuration

Design Reports
based on Custom
Requriment

1. Room Supervisor
Sheet Report

2. Attendance Sheet
Report

3. Student Seating Plan

4. Supplementary
Report

Configure Printer

E&G-> Exam
Attendance ->
Printing Barcode
Details -> Configure
Printer
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Procedure: Generate faculty copy codes

To generate faculty copy codes,
1. Go to Exam and Grading >> Pre-Exam Activities >> Faculty Barcode Generation.
2. Select an Exam Master and click Proceed.
3. In the Faculty Barcode Mapping tab, enter the number of barcodes to be generated for each faculty.
4. Click Add Row to add faculty details for barcode generation.
Or, click Remove Row for any extra rows to be removed.

5. Click Generate.



Mark Exam Attendance

Overview

Invigilator can mark attendance of students in Examination Hall. Attendance can also be marked by Admin
on behalf of invigilator. Marking of attendance can be done either from screen or using excel template.
Faculties will be allowed to enter marks only for students who were marked present.

Procedure

1. Go to Exam and Grading >> Manage Exam >> Mark Exam Attendance.

& Process Flow

Mark Exam Attendance v
WyFilers |-Scectone- |+
Exam Info

*Bam Dete 02113015 | PR | _SeetOne—- ¥ *Room | _Seket Ong— ¥
ot 0Ny | RegiratonNo v Order By Subject Name
| Mk Atendance| | Mark Atiendance n Excel | Upload Atiendance| Save Filter
2. Select Exam Date, Shift and Room.
3. Select criteria to sort the student listing from Name, Roll No and Registration No.
4. Click Search.
5. Click on the checkbox to mark present.
6. Click Review if review is required.
7. Click Save Attendance to mark attendance.
Or
1. Click Mark Attendance in Excel to mark attendance in bulk using excel template.
2. Fill the template and save.

3. Upload the template to save the attendance record in the system

Result

e Attendance is saved for the students.



Enter Marks

Overview

The default details of the site, batch, academic session, all classes/selected class, download type of all
subjects or multiple exams are specified. The faculty mapped for the examination may be selected. Once
done, the exam structure is displayed, along with the capture window for the ‘capture’-enabled
subjects/examinations. Interfaces for Score capture, processing are available to the tagged Exam Faculty and
HODs over their respective Self Service modules.

Procedure:

To enter marks:

1. Go to Exam and Grading >> Manage Exam >> Enter Marks. The Enter Marks screen is

displayed.
My Filters |—Se\ect0ne--- '|
Student Search
* Site i * Batch | * Academic Session | —Select One— B
Sort Student By | Name [v] For Al Chsses [T Class i
Capture Criteria
Faculty ] Download Type | Default [+]
Show Exam Hierarcny | | Reset | save Flter

All fields marked with * are mandatory.

2. Enter the search and capture criteria in the following fields:

Field Description

*Site The site to which the student belongs.

*Batch The batch to which the student belongs (for example, BCom
2009-2012).

* Academic Session The academic year of the student.

Sort Student By The criteria by which the students would be sorted when

student listing is displayed. Sorting of students can be done
by their name or roll no or registration.



Field Description

e The values can be arranged in terms of name, roll
number, and registration number.

A checkbox that allows you to the structure for all the

For All Classes

classes.
Faculty The faculty for whom the structure is being viewed.
Download Type The method in which the scores would be downloaded.

3. Click Show Exam Hierarchy. The exam structure is displayed.

Student Search

* Site  |MDG002-Centre Foint *Batch |BCom 2008-2012 * Academic Session | First Year
Sort Student By | Name |Z| For All Classes [ Class
Capture Criteria
Faculty ] Download Type | Default |Z|
Show Exam Hierarchy | | Reset | Save Filter
Exam Structure < Selected Exam : None View : DAH D Captured I:‘ Mot Captured D Partially Captured
=/ Examination
S There are no records to display
Unit Test
=/ Class Test
=/ Prelims

=

First Terminal
=/ University Examination
= University Examination

= University Examination

m

4. Click on any of the exam levels. The selected exams are displayed.
5. Select a record and click Capture. The marks of the students are captured.
OR

6. Select a record and click Capture Backlog. The backlog marks of the students for the selected
semester are captured.

OR

6. Click Reset to refresh the values of the search fields.
OR

6. Click Download to download an Excel to capture marks.
OR

6. Click Upload to upload an Excel sheet updated with the capture scores.



OR

6. Click Delete Captured Score.

Result

The marks of the selected student for the chosen subject are deleted.



Enter Marks Subject Wise

Overview

This screen displays the exam structure along with the capture window of all the subjects or examinations.

Procedure

To capture score by using the new Ul:
1. Go to Exam and Grading >> Manage Exam >> Enter Marks Subject Wise.

All fields marked with * are mandatory.

2. Enter the search criteria by using the following fields:

Field Description

*Site The site to which the student belongs.

*Batch The batch to which the student belongs (for example, BCom
2009-2012).

*Session The academic year of the student.
The subject for which a hierarchy is being viewed.

Subject

Class The class for which a hierarchy is being viewed.

Academic Year Of Ba tchT.he academic year for which the exam hierarchy is being
viewed.

Batch Sem Year The year of the batch semester.

Faculty The faculty for which the exam hieracrhy is being viewed.

3. Click Show Exam Hierarchy. The exam structure is displayed.
4. Click on any of the exam levels. The selected exams are displayed.
5. Select a record and click Capture. The marks of the students are captured,

Result

The captured scores are managed.



Enter Marks using Barcode

Overview

Exam admin can enter subject wise marks or grades of students using barcode scanner. The admin or faculty
can scan the barcode attached to student’s answer sheet and enter the marks. In addition to marks entering,
the admin can mark absentee students by referring to unused answer sheets returned to him.

Pre-Requisites

Copy Code must have been generated already for the subject.

Procedure: Enter marks/grade using barcode

For admin to enter marks/grade using barcode:

1. Go to Exam and Grading>> Manage Exam>> Enter Marks Using Barcode.
- & Process Flow
Enter Marks Using Barcode :
Fiers (41 B Preferemes

My M
*5te 1 *Balth Name 1 * Rcademic S6S800 | _Selet O ¥
VEEMNGME .St O ¥ P Sl O ¥
Ener Suore | | Merk Absenice | |Reset| Seve Fiter

To enter marks where subject has quantitative grading scheme:

1.

|98)

AN DN

8.

Select Site, Batch, Session, Exam Name and Subject. If the subject selected has quantitative grading
scheme, then max marks will be shown here.

. Click Enter Score.
. Enter or scan the barcode in the barcode field and press Enter Key.
. Enter the marks in Marks field and press enter key or click Enter. Entered marks for student will be

temporarily stored in the listing with masked barcode. Repeat for all students.

. Now you can either review the entered marks or Save it.
. Click Save Score to save marks in the system without reviewing it.
. To review, click Review. Scan the barcode to check whether it is already entered or not. If already

entered, it will be highlighted. You can also edit the marks here. Repeat for all students if required.
Click on Save Score to save the Marks in the system.

To enter grade where subject has qualitative grading scheme:

1.
2.
3.

Select Site, Batch, Session, Exam Name and Subject.
Click Enter Grade.

Enter or scan the barcode in the barcode field and press Enter Key.



4. Select grade from Grade dropdown and press enter key or click Enter. The grade dropdown will have all grade defined in the grading

scheme mapped for the selected subject. Entered students grade will be temporarily stored in the listing with masked barcode. Repeat for
all students.

. Now you can either review the entered grades or Save it.
. Click Save Score to save in the system without reviewing it.

AN D

7. To review, click Review. Scan the barcode to check whether it is already entered or not. If already entered, it will be highlighted. You can
also edit the grade here. Repeat for all students if required.

8. Click Save Score to save in the system.

Result

e Grades/Marks will be saved in the system

Procedure: Mark a student absent in examination

To Mark a student absent in examination:

. Go to Exam and Grading >> Manage Exam >> Enter Marks Using Barcode.

. Select Site, Batch, Session, Exam and Subject.

. Click Mark Absentee.

. Enter or scan the barcode in the barcode field and press Enter. .

. Select the absent type from the Absent Type drop-down and press Enter key or click Enter.

. Repeat last two steps for all students.

. Now you can either review the absentee marked so far or save it.

. Click Save to save the records in the system without reviewing it.

. To review, click Review. Scan the barcode to check whether it is already entered or not. If already
entered, it will be highlighted. You can also edit the absent type here.

10. Repeat the previous step for all students if required.

11. Click Save to save the records in the system.
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Review Capture Marks

Overview

This screen allows the administrators to freeze the published scores. This screen is used when subject faculty
have updated scores of students and administrator wants to restrict further updates on scores. In such a
scenario, administrator can freeze score, so that subject faculty cannot update scores.

Procedure: Publishing/Freezing Scores

To publish/freeze scores:

1. Go to Exam and Grading >> Manage Exam >> Review Capture Marks. The Publish/Freeze Score
is displayed.

All fields marked with * are mandatory.

2. Enter the search criteria by using the following fields:

Field Description
*Site The site to which the student belongs (for example, ABC
University).

The award of the student (for example, BBA Degree, BCA

Award Degree, BCom Degree, and so on).

Program The program to which the student is associated (for example,
Bachelor of Commerce).
The batch to which the student is associated (for example,

*Batch Name BCom 2009-2012).

*Session Sequence Select the required Semester or Term.

Publish Select to publish score.

Freeze Select to freezescore.

3. Click Search.

Result

The captured scores are freezed.



Enter Co-Scholastic Exam Score or Remarks

Procedure: Capture marks or grades for Co-
Scholastic Exams

To capture marks or grades for Co-Scholastic Exams,

1. Go to Exam and Grading >> Manage Exams >> Enter Co-Scholastic Exam Score/Remarks.
2. Select Site, Batch Name and Academic Session.

3. Specify other search filters and click Search.

4. Select a student from search listing and click Proceed.

5. Select Exam from Exam Structure.

6. Specify Marks, Grades and Remarks for the student.

7. Click Save Score.



Bulk Process Score Using Exam Master

Procedure: Student Wise Process Score

User can processe exams through Bulk Process Using Exam Master screen. The additional field to enter
Student’s registration no. has been provided with which processing can be done for a single student as well.
Comma separated Student Reg. No. can be provided in this field and processing can be done for specific
students.

To process score student wise:

1. Go to Exam and Grading >> Manage Exam >> Bulk Process Score Using Exam Master.
2. Select the relevant Exam Master and Award. Then select Student Registration no for which
processing is to be done.

Iinderis bdeinsion  Gee  vawdest  Towe Toble [T TTTIVEENY  beaey  Hastdl | Tresmpert  eodeik

3. Click Process Regular Data if the regular processing for selected student has to be done.
OR,

Click Process Backlog Data if backlog processing has to be done for the selected registration.no.

Result

You have successfully processed student wise score.



Student Wise Process Score Edit

Overview

This sceen enables editing the processed score details of a student. This screen is an exact replica of Process
Score Edit template. Here, the user can directly edit marks, superscript, grade points, Is for GPA, Is Pass,
Credit Points and few other flags relevant to processing.

Note: On editing score from this screen, the score synchronization to parent exam doesn't take place.

Procedure: Edit Single Student Processed Score

To edit single student processed score:

1. Login to Digital Campus.

2. Go to Exam and Grading >> Manage Exam >> Student wise Processed Score Edit
3. Specify the required fields Site, Batch and Session. Fields marked * are mandatory.

4. Click Search. The search result list populates.

5. Select a student and click Edit Processed score.

6. Update the marks and other processed score details as required and click Save.

Result

You have successfully edited the processed score for a single student.



Freeze Capture Score

Overview

The Freeze Capture Score screen freezes the marks once captured and doesn't allow to update it later. COE or
Exam Admin only have the access to this screen for freezing the marks for an Exam master, Site, Award,
Session and Exam type once captured.

University can freeze the captured marks once inserted into the system so that the authorized users who have
captured the marks for their assigned exam types and subjects can't update the marks later on due to some or
the other reasons.

To use this feature:

1. Go to Digital Campus >> Exam and Grading >> Manage Exam Activities >> Freeze Capture
Score

2. Select Exam master and Site as mandatory filters and click Search. It populates listing of all relevant
Awards, Sessions, Exam types, Subject for which marks are captured.

3. Select a Record and click View Score. Student listing populates to view the Scores.

4. Click Freeze button to freeze the captured marks.

Result

You have successfuly freeze the captured marks.



Approve or Reject UFM

Overview

Capture Score for UFM Cases screen captures the marks of UFM cases. It is used for those cases who have
been marked as UFM while attendance marking. With this screen those cases can be approved or rejected.
Once rejected, capture score for them will be opened. If approved, the required absent type will be assigned
to that student in capture score.

Marks capturing for UFM type cases are automated. Admin can later approve or reject the UFM entries based
on which capture score for those cases will be enabled or disabled.

To use this feature:

1. Go to Digital Campus >> Exam and Grading >> Manage Exam Activities >> Approve or Reject
UFM

2. Select Exam master and Subject Session for which cases need to be acted upon. It populates listing of
all UFM marked cases for that Exam master.

3. Admin can then either Approve or Reject that case.

e If Rejected: The capture score will be opened for that student.
e If Approved: The respective Absent Type will be assigned to that Student.

Results

You have successfuly captured the score for UFM cases.



Attendance Marking

Overview

The Attendance Marking displays the status in a dashboard view on Attendance Marking in Bulk screen.

You can view Date Extension of Overdue Tasks and can raise a request for the date extension for the overdue tasks.

Performs following action:

e The dashboard displays Today's Exams, Pending Tasks, Completed Exams, Overdue Tasks and Capture
Score Statistics section.

o Today's Exams: It lists all the exams which are scheduled for the current day and the attendance can be
marked.

o Pending Task: All the records for which attendance is not marked or partially marked, are displayed and
you can select a record and mark the attendance.

o Overdue Tasks: All the records for which the attendance marking window is closed are listed and you
can also request for accessing those records.

o Attendance Report: It displays the completed, pending and overdue task statuses.
¢ Displays a real time attendance marking status.

¢ Attendance report on the home screen displays the percentage of the records in completed, pending and
overdue states.

Procedure

To use this feature:

1. Go to Digital Campus >> Exam and Grading >> Mark Absentee in Bulk.
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UFM Workflow

Process Flow



Prerequisites

Date sheet to be
created (E&G -> Exam
attendance->datesheet
automation)

or

Exam Datesheet
template (iON
Webinstaller-> Exam
Datesheet Automation
Template)

Student Exam
schedule to be
generated
(synchronize etl, exam
schedule sync &
seating arrangement)

k.

Exam attendance is
opened (ion
webinstaller -> exam
session schedule date
configuration
template)

Configuration

Create Required UFM
Grades (E&G -> Settings ->
Grades)

Mark UFM in exam atttendance

(E&G-> exam attendance -> mark exam
absentees new)

Create Absent type

(UFM) (E& G-> settings->
absent type -> Check Is UFM
and Is Incident as required)

e ——

UFM attribute configuration
(E&G-> settings-> ufm
attribute configuration)

|

e ——
UFM workflow level

to attribute mapping
Template (iON Webinstaller
-> UFM Workflow level to
attribute mapping template)

—

Create required letter
formats (student -> settings-
>|letter master)

Map Letter to Workflow
(E&G ->Settings-> Absent
Type (UFM) -> UFM Letter
Mapping)

—

Initiate UFM Workflow
(E&G-> Exam Attendance-> UFM
Workflow)

#

Workflow Level 1 - Record Statement

S —

Workflow Level 2 - Send Show Cause
Letter

#

Workflow Level 3 - Schedule Hearing
Date

#

Workflow Level 4 - Capture MoM of
UFM Committee Meeting

#

Workflow Level 5 - UFM Approve or
Reject

#

Student Result will get automatically
processed (Regular/Backlog) after
UFM Approval or Rejection and
SGPA/CGPA will get re-calculated
automatically

#

Generate Various Reports as per
Workflow Status (RnC-> Design
reports -> Solution -> Digital campus
,Module- E&G, BC -> ufm details)

WCS5ION




Overview

Unfair means (UFM) is the incident held in Examinations (Semester wise & subject wise) where the student has
committed some malpractices during exams that has acquired by the Exam squad and investigation has been held by
Faculty, student and exam squad to acknowledge the statement.

Pre-requisites
1.UFM Grades
2.Absent Type (UFM) in Absent Category as UFM
3.UFM Attribute Configuration

4 Mark UFM in Exam Attendance

Procedure

To create a UFM:

1.Go to Exam and Grading >> Exam Attendance>> UFM Workflow.

Academic Datails

Srudsaint Detaile

P Wiosi b Ml Basties Dietails

Enter the search criteria by using the following fields:

S.No Feild Feild Type Description
1 g:ssrﬁm Mandatory Select the Exam Session from the lookup Value.
2 Award Non-Mandatory Select the Award from the lookup Value.
3 Program  Non- Mandatory Select the Program from the Drop-down.
4 Session Non- Mandatory Select the Session from the Drop-down
5 Iit;riznt Non- Mandatory Select the Grade Category from the Lookup value.
6 UFM Type Non- Mandatory Select the UFM Type from the Drop-down
7 LWec;réclﬂow Non- Mandatory Select the Workflow Level from the Drop-down
UFM
8 Workflow Non- Mandatory Select the UFM Workflow final status from the Drop-down

Final Status

Click on the Search Ongoing UFM button to view the Ongoing UFM Status.
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UFM Marking and UFM Workflow

Mark UFM in Exam Attendance for the Particular student in student Listing Tab UFM type.
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Student Listing

Student Mame . RegMo . Roll Mo Present Absant LT]

o
0 -
o

Click on the Statement Record button to record the Invigilator and Student statement

Acadamic Datalls
B SaEsin P Sasssen Mams
——— . E—
Seucdent Dietails
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Record the Statement for Invigilator and Student and click on proceed button.




UFM Workflow Level

Inwigilator Statement

Student Stalement

In possession of phone and wusing the same during examination

Mot wsing phone|

BN KN

Copynght © Tata Corsufancy Serveoes Limded | Verson 1.00 | Terns of use -

Click on the Show Cause Letter send button to Select the Notice Date.
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Select the Show Cause Notice Issue Date and Show Cause Response Date and click Send Button.

UFM Workflow Level

Show Cause Notice lssue Date

Show Cause Response Date

2021-11-26 |

2021-11-26 ]

¢ ™ November 2021
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The Letter will be Received for the Student in this format

Letter

| Print [ll Proceed with Mail [ll Proceed Without Mail

Dear PARMAR SHRUTY, -
Re - Master of Science- Mathematics, Semester Il Regular Enroliment
Roll Mo - KDO2 (40517200002 Academic Year 2020 - 2021), End Semester Examination
Subject | ANALY S5 I, Exam Date : 09 August, 2021

Vou have appeared for Master of Science. Mathematics, Semester Il Regular Enrolliment a5 pér the above delads Il has been
reported by In possession of phone and using the same during examination..

Thare is prima facie evidence of adoption of unfair means against you. The above act of yours is in violaton of the rules of the
examenation. Severe penalty would be imposed on the candidales who aré found 10 be imvolved in the adoption of unfair means n
the examinations. An exdract of the said guidefine is as under,

You are hereby requesied to provide written explanation and show cause as to why aclion should not be taken agams! you as per
the rules of the examinalions of SVEM's Marsee Monjee Institule of Management Studies (NMIMS). You have to ensure that the
said writlen explanation is received by us on 27 November, 2021 at Mumbai -

L] L]

Click on the Hearing Date Schedule button to fix the Student Enquiry date,day,time and place.
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E00T 1.8 HA
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Select the Enquiry Date, Time, Day and the place of Enquiry and Click Send Mail and proceed button.

UFM Workflow Level

Enguiry Dae 2021-11-2T
Enquiry Time 10.00 AM
Enquiry Day Friday
Receipt Letter 2021-11-26 =
Place of Enguiry MUMBAI
G




The Letter will be Received for the Student in this format

Letter

| Print [l Proceed With Mail ll Proceed Without Mail

Re - Master of Science- Mathematics, 5emester il Regular Enrolliment
Fuoll Ho - K002 (40517200002) (Academic Year 2020 - 2021), End Semester Examination
Subdect - ANALY S5 1I, Exam Date : 09 August, 2021

College. Vile Parle (Vest), Mumbai

You are requasied to present yourself before the commities on 27 Nowember, 2021

Please acknoviedge receipt of his communication

Regards
Mihtibai College Exam Depariment

L]

The meeting of the “Unfar Means Enquiry Commitiee” is scheduled on Friday, 2T November, 2021, 10:00 AM in the  hithibai

Enter the Comments in the UFM Workflow Status Details and click the MOM Capture or Hearing Date Re-

schedule button to Re-schedule the Hearing date.

Student Datalls
Sludent Blames Student Rol Mo Registrabon fo
SHFLTI VIALELMAR PARMAR BO2 40517200002
Exam Schedula Detalls
Subgc] Coda Subpc! Hama Exam Site
POMAMTIZ A ANALYSIS I lduhiai Coliege
Shifl Marre Rugim Hame
800 T 91.00 tas
UFM Workflow Status. Datails
UFM Appied Sleus raetalr SRAemEn|
UFM Haaing Dl Schaduld In pomssaascn of phone and maing the asme dering
exmmEnation.
Show Cause Nolios |sues Dabs Show Cause Responses Diate Enqury Diate
A6 204937 HALF
Enguiry Day Fgcaipt Lattar Flaca of Engury
Friday 21128 MUMEA |
Commants*
ok

WA Caga Haaing Dale Ale-Schiiul Fid Papect Corse Woskfle

Exam Date
221-88-09

Student Sie
Mot uning phe

Enguiry Time
1000 AM

Enter the Student Reply and click on Proceed button




UFM Workflow Level

Student Reply

Comyight @ Tais Consulisncy Servoes Limiled | Version 1.00 | Terms of use .

Enter the Comments in the UFM Workflow Status Details and click the UFM Approve button

Studant Datalls
Sludent Mame Student Rol Mo Brmguetrariaon Mo
SHFLTI VIALELMAR PARMAR B2 40517200002

Exam Schedula Detalls

Subpc] Coda Subpc! Hama Exam Site Exam D
POMAMTI0I A ANALYSIZ I M Cdiegye: 2219808
Sl Marre Ruaim Hamea

800 To 11.00 Y

UFM Workflow Status Details
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Select the UFM Penalty Type, Approved UFM Type, Enter the Penalty Comments and click on approve button.

UFM Workflow Level

UFM Penaity Type Session Wise v |
Approved UFM Type [Fenaity Sexsion Level >
Penalty Comments Panally Sasson Lavel

N 3
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Result:

On the success of this Transaction, the UFM Workflow level will be created.



Room Allocation to Students

Overview

This is a role based screen where the room is allocated to the students with respect to the Exam session. PDF chart

view can also been seen for the rooms based on the Allocation

Pre requisite

1. Configure Exam Date Sheet template (every exam cycle)

2. Configure Student Site To Exam Site Mapping Template (one time setup)

3. Generate rooms and tag the respective department in the room master(one time setup)

4. Room Layout Master Creation(one time setup)

5. Tag the Room layout with the respective room (one time setup)

6. Room layout details upload. (Seating Arrangements) (one time setup)

7. Enroll the Students to the respective subjects (every exam cycle)

8. Configure Define Exam Room Availability Template (one time setup)

9. Do the report data refresh for CampusExamGradingSingleSyncETL & Award wise enrollment details (every

exam cycle)
Procedure
1. Room Allocation

Navigation

Exam and Grading-> Exam Attendance-> Room Allocation to Students

When user clicks on Room Allocation to Students, the below screen occurs

Admissinn Foft Shsdant Time: Tahds

Raom Allocation to Studeants

Search
Fle * Exam Sassion * Department
Principal May 2022 (Honours) B Zclect One
Frogram Sesslon From Date
B B
Site Sor By

Exam and Gradmyg

1 irary Huostnd

. »
m [v7] Select Filer [
Award
Es
Ta Date
m @

Select the Role, Exam Session and click on Room Allocation search, the below records are displayed
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Select rows for which you want to allocate rooms and click on Allocate Room.
Room will be allocated automatically.

When user click on Allocate Room, a notification message will be displayed as Your request to Room Allocation
has been initiated successfully

Modify Search .
Search Listing
Fe Student Name Hegistration Mo Holl Mo Frovissonal Holl Mo
Coma Dal IT22028
[ Radel A nold 1T22027
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View Rooms

Door sheet pdf can be generated in view rooms

When user clicks on View Rooms, the below screen occurs
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Select Room for which user want to view the PDF Chart and click on view PDF chart.

When user clicks on view PDF chart, the below PDF chart is shown

Map Invigilator

System tries to schedule the invigilation for a faculty in one shift per day first and only in worst case for more than
one shift

Process Flow



Prerequisites

Configure Exam
Datesheet
Template (iON
Webinstaller ->
Exam Datesheet
Template)

Configuration

Configure Student Site to Exam Site Mapping
(one time setup) (iON Webinstaller -> Student
Site to Exam site mapping Template)

S————

Generate Room and tag the respective
department in the Room master (one time
setup) iON Webinstaller -> Timetable Room
Creation Template OR Timetable -> Settings
-> Room Master

—_—

Room Layout Master Creation (one time setup)
(E&G -> Settings -> Room Layout Master)

Tag the Room Layout with respective Room
(one time setup) Timetable-> Settings-> Room
Master -> Click Upload

Room Layout Details Upload - Seating
Arrangement (one time setup) iON
Webinstaller -> Room Layout Master

Enroll the students to the respective subjects
(every exam cycle)

Configure Define Exam Room Availablility
Template (one time setup) (iON Webinstaller
-> Define Exam Room Availability Template)

Do the Data Refresh for Campus Examgrading
Single Sync ETL & Award wise Enrollment
Details (every exam cycle)

Room Allocation to
Students (E&G >
Exam Attendance
-> Room Allocation
to Students

CSION




Process Flow Document

Click here to view the process flow document of Auto Room Allocation


https://g01.tcsion.com/dotcom/iONHelp/HelpPages/Campus%20Management%20Solution/Exam%20and%20Grading/Autoroomandseatallocation.pdf

EXAM SCHEDULE

Definition: -Exam Schedule for a student is generated to provide the Time, Date, Shift and
Exam Center details (also with Room Mapping) of each subject that a student has been enrolled

in an Exam Session.

Exam schedule creation is a pre-exam activity which is created to identify for what is the plan for
conduction of examination within a University. It also provides information about the seating plan

and invigilation schedule for faculty.

Capture Score

Capture Score with Schedule

Pre requisite Configuration Transaction

Subject Enrollment should be | FEM (E&G -> Settings -> FEM Faculty Capture Marks in

present Master -> Upload) Capture Regular and Backlog
OR

_ ) New (E&G -> Capture Score ->
FCA (Time Table-> Settings -> Capture Regular and Backlog New)
FCA) OR

Capture Score using Exam

Type Template (iON
Webinstaller -> Capture Score
using ExamType Template)

Faculty data should be present Date Window (Academics-> Mark Attendance (E&G ->
before doing FEM/FCA Settings -> Exam Session Master -> | Exam Attendance -> Mark Exam
Award Configuration) Absentees New)

User Role Mapping Template
(iON Webinstaller -> User Role
Mapping Template)

Enable Is Schedule Flag in
Award Session ExamType
Mapping Template (iON
Webinstaller -> Award Session
ExamType Mapping Template)
Exam Datesheet
Configuration Template (iON

Webinstaller -> Exam Date sheet
Configuration Template)

Approve Schedule in Exam
Session Award Session

Template (iON Webinstaller ->
Exam Session Award Session
Template)

Schedule will be generated
after nighty schedular ETL




If Raw Capture Score
Template required for
External

Raw Capture Score Template
(iON Webinstaller -> Raw
Capture Score Template)

Enable Is External Flag in
Award Session Exam Type
Mapping Template (iON
Webinstaller-> Award Session
Exam Type Mapping Template)

Sync Captured Score (E&G->
Capture Marks from Cell)

Capture Score without Schedule

Pre requisite

Configuration

Transaction

Subject Enrollment should be
present

FEM (E&G -> Settings -> FEM
Master -> Upload)

OR

FCA (Time Table-> Settings ->
FCA)

Faculty Capture Marks in
Capture Regular and Backlog
New (E&G -> Capture Score ->
Capture Regular and Backlog New)
OR

Capture Score using Exam
Type Template (iON
Webinstaller -> Capture Score
using ExamType Template)

Faculty data should be present
before doing FEM/FCA

Date Window (Academics->
Settings -> Exam Session Master ->
Award Configuration)

Mark Attendance (E&G ->
Exam Attendance -> Mark Exam
Absentees New)

User Role Mapping Template
(iON Webinstaller -> User Role
Mapping Template)

Enable Is Schedule Flag in
Award Session ExamType
Mapping Template (iON

Webinstaller -> Award Session
ExamType Mapping Template)

If Raw Capture Score
Template required for
External

Raw Capture Score Template
(iON Webinstaller -> Raw
Capture Score Template)

Enable Is External Flag in
Award Session Exam Type
Mapping Template (iON
Webinstaller-> Award Session
Exam Type Mapping Template)

Sync Captured Score (E&G->
Capture Marks from Cell)

Exam Schedule Creation Process

Exam Schedule process in TCS iON Digital Campus comprises of below four steps:




Identification of exam for which the schedule has to be created.
Identification of Exam Center (Exam Site) for the students.

Mapping of subject to student i.e., Exam Enrollment.

W np e

Defining the Exam Date for a subject.

Step 1: Identification of Exam for which the schedule has to be created.

Earlier it was defined using Exam Master, which is obsolete now. Now we have migrated this
setting of defining the applicable exam for schedule at Award Session Exam Type Mapping

template. Below is the screenshot where it is defined:

Award Session Exam Type

Mapping
Entity ID Award Code | Session Code Exam Type Name Sequence Is Capturable or calculated | Is External Exam Type for Capture | Is for Improvement
M M M M M o o
Non Editable Non Editable | Non Editable Non Editable Editable Editable Editable Editable
Start from Row no 7
16117 SES0001 Class Test 3 Captured N
16217 SES0001 EP 4 Calculated N
16317 SES0001 Practicals 2 Captured A
16417 SES0001 Teacher Assessment 1 Captured N
16517 SES0002 Class Test 3 Captured N
16617 SES0002 EP 4 Calculated N
16717 SES0002 Practicals 2|Captured Y
16817 SES0002 Teacher Assessment 1/Captured N
16917 SES0003 Class Test 3 Captured N
17017 SES0003 EP 4 Calculated N
17117 SES0003 Practicals 2 Captured A
17217 SES0003 Teacher Assessment 1 Captured N
17317 SES0004 Class Test 3 Captured N
17417 SES0004 EP 4 Calculated N
17517 SES0004 Practicals 2|Captured Y
17617 SES0004 Teacher Assessment 1/Captured N
Map Custom Normalization Class Code Capture Score Access Type For Faculty Show Result (Result View Screen) For Gradebook Exam Type Is Schedule Exam Type /Capture Linked Window
o (o] o (o] c o]
Editable Editable Editable Editable Editable Editable
Non Practical A N N N
Both Y N N N
Practical Y N Y N
Both Y N N N
Non Practical Y N N N
Both Y N N N
Practical Y N Y N
Both Y N N N
Non Practical Y N N N
Both Y N N N
Practical Y N Y N
Both Y N N N
Non Practical Y N N N
Both Y N N N
Y N Y N
A N N N

Practical
Both



Step 2: Identification of Exam Center (Exam Site) for the Students

The second important step for a university is to decide where the student will sit to give the
examination. So, we have defined the particular definition Award Wise. For Eg: For Non-Practical

Exams, the university may define different exam site.

Student Site To Exam Site Mapping Template

D Award Code Subject Type Student Site Code Exam Site Code Exam Site Room Code | To Be Deleted
Read Only Read Only Resd Only Read Only Editable Editable Editable
Mandatory Hon Mandatory Mandatory
Please enter data from row number &

6979 Non-Practical 002 002 RES0702
4659 Practical 002 002 RES0702
6989 Non-Practical 015 015 RES0715
4679 Practical 015 015 RES0715
6999 Non-Practical 021 021 RES0721
4699 Practical 021 021 RES0721
10869 Non-Practical 040 040 RES0740
10879 Practical 040 040 RES0740
10889 Non-Practical 072 072 RES0774
4719 Practical 072 072 RES0774

z

zZzzzzzzzzz2

For Practical Subject- Student give the practical examination at the college site.

For Non- Practical Subject- Student have non-practical examinations at different college site. The

exam site may vary for different awards.
Room Mapping:-

Exam Site Room code flag: - If there is one room at an exam site then upload code of that room in

the template. This room code will then populate in the schedule for each student.

Step 3: Mapping of subject to student i.e., Exam Enrollment.

There are various source of doing the enrollment:

1. From the Enroll Student Screen



I®ON | Digital Campus

S | (e ————
LW Enroll Students

& =
Search ih | SelectFiter = T,
©
“ Note: Subject de-enrollment is not allowed through sheet upload from this screen
A
o X ;
Academic Details N
L]
Institute Batch Academic Session Class
£ e Used Values  [@ -—Select One— v —Select One—
Basic Details ~
Student Name Roll No Registration No

Segregate Subjects Sheet Wise?

Exam Status e xis xlsx Student Status Sort By
—Select One— v —Select One— v —-Select One- v

= -

Navigation: Digital Campus>> Exam & Grading >> Exam Enrollment
Students

2. Manage Enrollment Template

Through this template, the enrollment of students to particular subject can be

configured.
Manage Regu|a|’ Enroliment Template *While enroliment ,SGM of the student's current batch $ession will be mapped.
Enroliment ID Award_id Site Code Subject Batch Code Subject Batch Name  Subject Session Name Enrollment Batch Code Enroliment Session Code
Read Only Read Only Optional Optional Optional Optional Optional Optional
Non Editable Non Editab»Non Editable Non Editable Non Editable Non Editable Non Editable Non Editable

Start From Row No 6

—— 1

Navigation: iON Web installer>> Manage Regular Enrollment Template
Step 4: Exam Date Sheet

In this step, University publishes the exam Calendar using the template shown below:

>> Enroll



SCHEDULE EXAM SUBJECT
Exam Session Apr-May 2020

D Subject Session Academic Year Code Subject Code Paper Name Exam Date (MM/DD/YYYY) Shift Master Duration Master To Be Deleted
Read Only Conditional Mandatory M M M M 0 Editable
Start putting data from row no. 6

Navigation: iON Web installer>> Exam Date Sheet Template

Paper Name: - This flag provides the layer for colleges to choose different dates for the same
subject paper. We define this at TPD: - Tree Pattern Detail level i.e. in exam tree level for each
exam type what is the paper name. It's a differentiator that helps two sites to define different dates

for conducting exam of same subject.

Freeze Date Sheet Concept/Update Date in Exam Schedule
What was implemented previously

We have automated creation of student exam schedule basis the exam date sheet loaded and as and
when the enrollments are done, via nightly scheduler we send entries in student exam schedule.

This was done to ensure that user does not have a manual work to create schedule for each student.
Challenges faced with previous approach
With current approach, there are a few cases observed:

There is no freeze concept for date sheet which is loaded. At times user makes a mistake in loading
data and it ends up creating bad data at student level and then fixing this is a huge effort for the

user and eventually resulting in error prone data.



At times college to exam center mapping is not correctly defined and that also creates bad data in

student exam schedule via nightly scheduler. Again, user must correct data at student level.

At times customer asks to change the date sheet OR exam center mapping before start of exam and

thus it again adds rework for delivery.
New change and its benefit

With this change we have brought an approval mechanism at Exam Session level (Exam Session-
Award-Session) to mark the date sheet loaded as approved. And only after that data will flow in
student exam schedule. This will just add one extra configuration for the user for each Exam
Session but will ensure that we have a controlled process to ensure that we safeguard ourselves

from larger problem of fixing issues at student level.
Date Sheet can be approved from below mentioned navigation:

ION>Webinstaller>Exam Session Award Session Template

Exam Sassion Award Session Configuration

o Exam Sedsion Code Awward Code Sestion Code Approve schedule Update
Read Only Read Only Fead Only Read Only DropDown DrapDawn
Start from Row no 5
117 EXME0020 AWDO SESDON1 }
118 .EI MS0080 AWD0001 SESD002 L

Student Exam Schedule Mapping Template

Finally, when the nightly scheduler ETL (Extract Transformation Load) runs, data from all the
templates (mentioned in steps 1-4) is transferred to Student Exam Schedule Mapping template

shown below and then flows from this template to get populated for each student.



Student Exam Schedule Mapping

Exam Session Nov-Dec 2020

Award B Pharmacy

Semester SEMESTER 3

Student Mapping Id | _Student Site Code Subejet Site Code Subject Batch Code Subject Session Name | Enrollment Type = Student Name | Roll Number Registration Number

Read Only Read Only Read Only Read Only Read Only Read Only ReadOnly | Read Only Read Only
7852813 002 002 BATCH14883 SEMESTER 3 Regular NOOR FATIMA 300204121308 BG2119
7852789 002 002 BATCH14883 SEMESTER 3 Regular SOPHIYA TIWAR 300204121310 BG2139
7787794 002 002 BATCH14883 SEMESTER 3 Regular AAKARSH KASH' 300204115001 BH5853
7800534 002 002 BATCH14883 SEMESTER 3 Regular AAKASH SAHU 300204115002 BH5854
7800279 002 002 BATCH14883 SEMESTER 3 Regular AJAY GOSWAMI 300204115003 BH5855
7800557 002 002 BATCH14883 SEMESTER 3 Regular AKRITI YADAV 300204115004 BH5856
7787950 002 002 BATCH14883 SEMESTER 3 Regular ALIA PARVEEN 300204115005 BH5857
7800353 002 002 BATCH14883 SEMESTER 3 Regular AMAN CHANDR 300204115006 BH5858
7800476 002 002 BATCH14883 SEMESTER 3 Regular AMIT SINHA 300204115008 BH5860
7800321 002 002 BATCH14883 SEMESTER 3 Regular ANJANI SINGH 300204115009 BH5861
7800209 002 002 BATCH14883 SEMESTER 3 Regular ANKIT GUPTA 300204115010 BH5862
7800578 002 002 BATCH14883 SEMESTER 3 Regular ANKIT KUMAR 300204115011 BH5863
7800265 002 002 BATCH14883 SEMESTER 3 Regular ANKIT TIRKEY 300204115012 BH5864
7800545 002 002 BATCH14883 SEMESTER 3 Regular ANURAG SHRIV, 300204115013 BH5865
7800260 002 002 BATCH14883 SEMESTER 3 Regular ARPIT KUMAR 300204115014 BH5866
7800205 002 002 BATCH14883 SEMESTER 3 Regular ARRYAN TIKKU 300204115015 BH5867
Paper Name Exam Type Subject Type | Subject Name = Subject Code Date Shift Name Room Code | Seat Number Is Eligible
Read Only Read Only Read Only Read Only Read Only Editable Editable Editable Editable Editable

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41) | 02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41) 02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 ¥

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 ¥

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RES0702 ¥

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1f RESO0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1§ RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1F RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1fRES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1F RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41) 02/23/2021 Morning(10AM - 11 RES0702 Y

Practicals Practicals THEORY Pharmaceutical 341351(41)  02/23/2021 Morning(10AM - 1fRES0702 Y

Note: Date Sheet Creation is not Mandatory, if all the other steps are completed then university

can define date and shift of the exam in Student Schedule Mapping Template.
Handling late Enrollment scenario: -

If enrollment is done after date sheet has been created then in this case hit the Campus Exam

Grading Single Sync ETL in Report and Communication to flow data to schedule template.

After this, check the sync flag, so that late enrolled student data also populates in the Student Exam

Schedule Template.



About Data Load View History
About template help Download/Upload/Recommend Download and Upload History  Q

Student Exam Schedule Mapping Template (16.02.00) T

Download Template
Data Template With Filter
& Open Filter
Choose the mandatory filters to Download the data
* Exam Session

ﬂ * Award &h * Subject Session
* Exam Type L) Site

Download Type | -—Select One— v

[Download| [Download By Email|

Upload Template

Handling Date Sheet Changes post approval

There are cases where Exam Dates are revised due to some unavoidable circumstances post
approval process and that too at the very last moment just before publishing the Exam Schedule.
Thus, to simplify this we have provided an option to update the Exam Date / Shift after Date Sheet
is uploaded and Exam Schedule is created (post approval). This update of Exam Date will only be
allowed if the Exam Attendance for that Date / Shift / Subject is not marked for that Exam Session.
A new screen with Exam Session / Subject filter has been provided, where listing of Exam
Session/Subject/Paper/Date/Shift will be available, user can edit the Date and Shift as per the

mentioned validation.

The advantage of the above-mentioned implementation is that even after the approval process, if
the University wants to modify the Exam Date/Shift, user will be able to update the Exam
Date/Shift for an Exam Session/Subject level and the same will be updated automatically in the
Exam Schedule. User will not have to update against each Student/Subject record eventually

saving time and effort.

Navigation: Digital Campus>Exam and Grading>Exam Attendance>Student Exam Schedule
Mapping
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Search

View Type

= Date Sheel Wise Student Wise

Exam Session = Subject

SEM SGM 1- 2020-21

(] SEM SOM 1-2020-21  870103004-Problematic Soils and their Management

ing 1-3 of 1065 1068 Resulls

Terms o
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Map Invigilator Automation

Search Listing
|5+ Exam Session Subject Paper
O SEM SGM 1-2020-21  B70102010-Extension Approaches Toals and Metnods TEE
(W) SEM SGM 1-2020-21 ET0103001-Frinciples and Practices of Crop Production during Kharif season TEE
(] SEM SGM 1-2020-21 870103002-Principles and Practices of Genetic Improvement of Khant Crops TEE
LJ SEM SGM 1-2020-21 270103003-Fundamentals and Applications of Molecular Biology and Biotechnology TEE

saded in 0.09 secs

Update Date Sheat
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. >
o Select Fiter LA

Subject Academic Year  From Date Shift
12/04/2020 =] | 11:00 AM to D1-00 PM +
12/05/2020 0| [(100AM0T00FM v]
12/07/12020 [w] |'1'ﬂﬂﬂh‘mn1'ﬂﬂ|‘\ﬂ »
12/08/2020 0| [(100AMI 0T00FM v |
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Step 1 - Capture Score Default Setup - Configuration to define Student to Faculty Ratio

Capture and Schedule Default Configuration

IDM Integration Configuration

+ Push Only Attendance Marked Records v| Push Barcode

Integration Type

Forward

Schedule and CopyCode Configuration

Absence Rule *
Absent

Absence Type Force Enrollment =

B AB

Days Allowed For Attendance = Length of Copycode
10 18

Capture Score Configuration

Incident UFM
Select One

Regular Absence Type *
AB

Student to Faculty Ratio

Enrollment Type To Push
v Regular

Absence Type For Ineligibility *

w AB ~

Navigation : Digital Campus—>Exam and Grading=> Integration=> Capture and Schedule Default

Configuration

Step 2 - Duty Declaration Template - Define Invigilator with Start and End Date



** Only Update of Employees and Duty Status columns are allowed **
Subject Code Meeting Code Role Employees From Date To Date Duty Status Email Status Action
0 M M M M M 0 Read only 0
Edftable Editabla Editabls Editable Editable Editabla Editable " "Non-Editable | Ediable
Please Start from Row 6
Meetingd01 Invigilator AdminTcsSupport 3172020 3/31/2020

Navigation : iONWebinstaller-> Duty Nomination Management Template

Step 3 - Duty Acceptance by the Faculty for Invigilation

A Faculty Nomination Accept

Examination Work * Examination \Work Details *

Exam Session =
e | Accepied Appoiniments v

Nov-Dec 2019 v Invigilation

* Indicafes manaato,

Navigation : SelfServices—> Faculty Nomination Accept

Step 4 - Room Allocation screen - After room allocation - Map Invigilator button - system tries to
schedule the invigilation for a faculty in one shift per day first and only in worst case for more than one

shift

Search ORI (L | Selsct Filter «
Role * Exam Session * Department From Date

Department HOD v APRIL 2020 v School of Science v 2020-04-11
To Date Site Sort By

2020-04-11 S08-BLR-School of Science B Select One v | Show All Records

“ Indicates mandatt

‘ Room Allocation Logs H Map Invigilator Logs H Reset ‘ ~

Search Listing

|,=_¢\I:I Exam Date Shift Name Site Name Rooms Allocated Student Count Rooms Unallocated Student Count
(] 2020-04-11 10:20 AM to 01:00 PM 80S-BLR-School of Science 13 0
(] 2020-04-11 02:30 PM to 04:20 PM S0S8-BLR-School of Science 12 0
Page | 1| Of 1

Showing 1-2 of 2 2 Results Results loaded in 0.396 secs

| View Rooms I ‘ Map Invigilator

Navigation : Digital Campus—>Exam and Grading=> Exam Attendance>Room Allocation to Students



UFM Agenda

Overview

The UFM Agenda is the next step of Student Statement and Show Cause response where “Unfair Means
Enquiry Committee” is scheduled for the Date, time and venue.

Pre-requisites:

1. UFM Agenda Letter Creation.
2. Duty Master Creation.

3. Duty Type To Role Configuration.

Procedure:

1.Go to Exam and Grading>> Exam and Grading Dashboard>> Exam Attendance>>UFM Agenda>>Click
Create UFM Agenda Screen is created.

UFM Agenda [T Create

Crate

Enter the search criteria by using the following fields:

S. No Feild Feild Type Description

1 g:sgﬁ)n (E d?[i[labl;gatow Select the Exam Session from the Drop-down.

2 x:géng (E dl}i[;acia)ltory Enter the Meeting Name for this UFM Agenda.
3 Ig/i[teeeting (E dl\i{[[:];lliitory Select the Meeting Site from the Look Up value.
4 I]\)/I;Zﬁng (E dl}i[;acia)ltory Select the Meeting Date for this UFM Agenda.

5 I%/{reséing (E dl\i{[[:];lliitory Enter the Meeting Time for this UFM Agenda.

6 \I\;i f&ieng (E dl}i[;acia)ltory Enter the Meeting Venue for this UFM Agenda.
7 Student Non-Mandatory Enter the Student Count for this UFM Agenda.

Count (Editable)



Click on the Create Meeting Button to create the UFM Agenda

UFM Agenda

Crmats

Result:

On the success of this Transaction, UFM Agenda Meeting has been created.




Print Barcode Details

Overview

This screen is used to generate and print the barcode details with respect to the exam date. This is a role based screen
with access to specific roles.

Pre requisites

1. Exam Schedule should be present

Procedure

1. Print Barcode Details

Navigation

Exam and Grading -> Exam Attendance-> Print Barcode Details

When User clicks on Print Barcode Details, the below screen occurs

search fo B (1, comgue Fomer Feka Fla CY
Rok: = Exam Session * Dieparment Subect Academic Year
Cparlment HOD s Apr - May 2022 s OC {intermalion Tachinoiogy) ¥ Sakaf Ong
Exam Diada Y'Y Y-MM-00) # Shift « Sha Avans
1 Ea
Frogram Heaaion Foom Hukigcl
Seied Cne Selucd Cne Sedect Cne- - B
Fagiztralion Mo(s] [cummes seper e Errulimeri Typs
SRR

580 chare e
Wiew Report

Repunt

Select the Role, Exam Session, Department, Exam Date and Shift and click on Search. The records will be displayed
based on the search criteria

Role should be mapped against the department
There are 2 configurations available in this screen i.e Printer and Reports configuration.
Configure Printer

When user clicks on configure printer, a pdf file will be downloaded which helps user to configure the printer for
printing the barcode.



When user clicks on search the below records are displayed

2. Search

The Search option includes the below mentioned fields

Feild Feild Type
Role Mandatory
Exam

Session Mandatory
Department Optional
Subject

Academic Optional
Year
Exam Date Mandatory

Shift Mandatory
Site Optional
Award Optional
Program  Optional
Session Optional
Room Optional
Subject Optional
Registration Optional
No

gsg(éllment Optional
Report Optional

Description
Select the Role

Select the Exam session

Select the Department
Select the Subject Academic Year

Select the Exam Date
Select the Shift
Select the Site

Select the Award
Select the Program
Select the Session
Select the Room
Select the Subject

Enter the Registration No

Select the Enrollment Type
Select the required Report

Search Listing

Fram Natw Feam Shif
2032-08-27 WORMING
I 2002-06-27 MORAMNG

13 ¥ Rasulis

Faam &irs Fxam Ronm Siihjecd Hama

TO01-Adtryayan Unieeisly Exaw Hal 1 (Leciuie Rooam) MECI-102-Engrmeiry Graphss & CALDD

To01-Adipagan Lnisareiy Cxaw Hel & (Laciun Rpom) FMECCI-102-Cngissarieg Graphcs & CADD

Reiilts Insdad in 0 336 sacs

Paga 1 Of

When user clicks on Download and Preview, the below barcode is downloaded as displayed as shown below against the

Award

£2001

f
22015

22028

Hachelor of Technolegy - MECI-102

- 2022-2023 - SEMESTER | - 20220627 - MORNING

22002 22012

2201

T ]
22016 22017

11 12
22029 22030

3

22031

4

9
22018

1




When user clicks on Print Barcodes, the Barcode is printed.

Reports

There are 4 types of reports available
e Room Supervisor Sheet Report
¢ Student Seating Plan Report
e Attendance Sheet Report

¢ Supplementary Report

Reports will be generated based on the Site, Department and Exam Session
Bulk Download and Bulk print can be done with respect to the Exam date.
The Reports should be mapped for the specific user role in Reports and Communication.

When user selects the report and clicks on view report, the below screen occurs
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ToM 2022-1073 202220 SEMESTER 1 MEC-1E2 Exaam Hall 1 2T-Man-2022 10200
Unversiy Enginezning & CADD
THIT-Axbryayan B. Tz s e Engruanny Craphes
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Date Sheet Automation

Overview

This screen is used to automate the data sheet based on the defined configuration. Once the Date sheet is created successfully,
exam dates are populated in the student exam schedule mapping template after the Date sheet Approval.

Pre requisites

1. Define Dates in the Exam schedule configuration (Exam session)

2. Exclude public holidays from the schedule generated in Exam Session schedule date configuration template
3. Define Subject paper duration in Subject paper mapping template

4. Define the capacity against the site in the site to physical site mapping template

5. Group subjects for the exams to be conducted parallely in Exam Session subject sequence template

Procedure

1. Create Date Sheet Automation

Navigation

Exam and Grading -> Exam Attendance -> Date Sheet Automation

‘When user clicks on Date Sheet Automation, the below screen occurs

Date Shest Automation
Search (1 upkan R C4
Exam Seszion *
Mow-Dec 2022 Es
I She I
Search Listing
T (1] & [ [ Resquesl Sl [ Log | Oy 1ol O
2220822113205 EXPASRE Hoy-Deg 2022 Compielad ShtraEs Aamesh-Kin 022-06-22 11024950
2220522110614 CHMS0e kge-Dag: 2022 el Megda Wap Sile &l Suljgel CCCHD-Dasic Dadnenizs and Masar Celaing Aamesh-Kin M22-05-22 110814.0
e Select the Exam Session for which the Date sheet automation should be done and click on Create Date sheet.
¢ A notification message will be displayed as the Date Sheet is created Successfully
e View Date sheet Generation Logs
[ ]

In View Date sheet Generation Logs, User can view the status of the Automated Date sheet as shown in the above image.

After the successful creation of the Datesheet, the Date sheets are approved in the Exam Session Award Session Configuration
template.



Process Flow



( Auto Exam Schedule)

Prerequisites Configuration

- § |
_ * Define the Exam Schedule e Date Sheet
1. Batch Subject dates (Academics ->Settings-> Automation
should be Exam Session -> Exam Schedule | | (Exam and Grading ->
synced configuration) Exam Attendance ->
Date Sheet
2. Enrollment Automation)
should be e Exclude Public Holidays from the l
present schedule generated in Exam e
Configuration Template (iON in Exam Session
Webinstaller-> Exam Session Award Session
Schedule Date Configuration) Configuration
template (iON
Webinstaller -> Exam
* Define Subject Paper duration Session Award Session
in Subject Paper Mapping Configuration
Template (iON Webinstaller -> template)
Subject Paper Mapping
Template)
* Define the capacity against the
site in Site to Physical Site
Mapping template (iON
Webinstaller -> Site tp Physical
site Mapping)

——

* Group Subjects for the exams to
be conducted parallely in Exam
Session Subject Sequence
template (iON Webinstaller ->
Exam Session Subject Sequence
template)
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Capture Regular Backlog Score

Overview

In Capture Regular Backlog Screen (New), user can capture the regular and backlog marks for the students. This
screen can be accessed only for the faculties mapped in the FEM/FCA.

Pre requisite

1. Subject Enrollment should be present
2. Faculty Data to be present before doing FCA
3. FEM Master (if required)

4. Date Window Configuration

Procedure

1. Goto Exam and Grading -> Capture Score -> Capture Regular Backlog Score(New)

The below screen is displayed.

D e T

Pending Tasks I(ED 2 Capture Score Statistics

e BE SEMESTER1 Practicals 2 Group T ]

@ Completed Exam IED

OwerDue Tasks

Select the Exam Session from the drop down, based on the Exam session subjects are listed below for marks capture

Fxam aml Grachng

&) Fooulty Erom Moste Capture Regular And Backlog

b+
i
i
4

This screen is accessed by the FEM, Subject Owner and Admin
Advance Filters : Advance Filters search criteria includes Award, Session and program

Upload



This upload will redirect to Capture score using exam type template, where faculty can download the template by

selecting the required filters and enter the marks.

Upload the template once the marks are entered, Grade will be populated based on the marks entered and grades

defined for the marks
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This screen includes the below mentioned tasks
¢ Pending Tasks
e Capture Score Statistics
¢ Completed Exam
e Overdue Tasks
Pending Tasks
Pending tasks shows the Award, session and exam type for which the marks capturing should be done.
Pending Tasks @F9 View A
6 BBA SEMESTER! ESE Theory 10 Days Le
Site: 203 Bachelor of Business Administration g4
View Subjects | Capture Score
E© BBA SEMESTER| Theory Internal 10 Days Le
Site: 203 Bachelor of Business Administration 4
Viey subje | Capture Score
ES© BCA SEMESTER| ESE Theory 10 Days L
Site: 203 Bachelor of Computer Applications B




Marks Capturing can be done either by clicking View Subjects or Capture Score.

When you click on Capture Score, the below screen occurs where all the subjects under this Award is listed.

Here again there is 2 classifications where the Subjects are Partially Marked and Not Marked.
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Student are listed for a particular subject. Faculty can enter the Marks in the Marks obtained field and can also select
the Absent type if required.

In Addition to this, remarks if any can also be entered in the Remarks field

After entering the marks, save it.
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Reports can also be generated by using Generate Report. When you click on Generate Report, the below screen
occurs
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Generated Report can either be exported or downloaded

Capture Score Statistics

In Capture Score Statistics, we have the statistical count on the basis of
Fully Captured

Partially Captured

Not Captured



Capture Score Statistics
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Based on the count, Faculty can get the capturing status of the subjects in a particular Award

Completed Exam

All the completed task of capturing marks will be listed in the Completed Exam.

If required we can view the captured marks using view subjects or capture score

@ Completed Exam TP
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diEn njects Capture
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Bachelor of Business Administration

[E8 BCcA  SEMESTER III

Capture Score
ESE Theory

View All

OverDue Tasks

In OverDue Tasks, the task is listed based on the dates exceeded in the capture to date configuration.



Faculty has an Request Access option for capturing marks in the overdue task.

e OverDue Tasks View All

[2 BE SEMESTER 1 Practicals Too1

Request ACcess

When you click on Reques Access, the below screen occurs.

Vouw request has Desr S8l

The request will be send for Approval.
In Approve Capture Date Extension, the request is approved by extending the capture date.

After Approval, the request will be available in the pending task for marks capturing as shown below,
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Capture Regular Marks

Overview

Capture regular marks screen with an aesthetic UI has been implemented from where for different subjects
and capture types, regular internal marks can be captured by authorized faculties.

Based on the date window defined, records will be categorized into Active and Expired where user can come
and see the currently active records for which marks capturing can be done and also the expired records for
which date window for capture score has crossed.

This functionality is available only for non-university customers.

Pre-requisite

1. Exam session should be mapped.

2. Batch Session Subject configuration is required where you can define the Capture Type as Class, Batch
Session, and Group wise.

3. Faculty Exam Mapping (FEM) can be done at following places:
1. Capture Score for Class: Faculty Mapping at Faculty Class Allocation.
2. Capture Score for Batch Session: Faculty Mapping at Batch Session Subject.

3. Capture Score for Group: Faculty Mapping at Exam Session Site Award Session Subject Group. Note:
Group should be mapped at Subject in Configuration Definition/Batch Session Subject)

4. A flag Capture by Subject Faculty is provided at the subject Exam Setup Master (ESM) and at the
subject Template Pattern Detail (TPD) as well.

Procedure

To capture regular marks:

1. Go to Exam and gradings -> Capture score -> Capture regular marks. Below is a screen displayed.



2. Select exam session from the dropdown for which user have to do marks capturing.

3. User will get the currently active records for which marks capturing can be done and also the expired
records for which date window for capture score has crossed.

To upload regular marks capturing:

1. Goto Web installer -> Search capture regular marks or Goto exam and grading -> capture score ->
capture regular marks -> upload

2. Upload the template.

.............................................

Gtart putting data from row 9

Feild Feild Type Description
Award Read Only (Non-
Name Editable) Data flows from Master template.
Site Code Read Only (Non- Data flows from Master template.
Editable)
Data flows from Master template.
Batch Code Read Only (Non-

Editable)



Feild Feild Type Description

Batch Read Only (Non- Data flows from Master template.
Name Editable)

Data flows from Master template.

Session Read Only (Non-
Name Editable)

Class Read Only (Non- Data flows from Master template.

Name Editable)

Group Read Only (Non- Data flows from Master template.

Name Editable)

N Read Only (Non- Data flows from Master template.
YP® Editable)

Subject Read Only (Non- Data flows from Master template.

Code Editable)

Subject Read Only (Non- Data flows from Master template.

Name Editable)

Student Read Only (Non- Data flows from Master template.

Name Editable)

Registration Read Only (Non- Data flows from Master template.
Number  Editable)

Roll Read Only (Non- Data flows from Master template.
number Editable)

Data flows from Master template.

Maximum Read Only (Non-
marks Editable)

Obtained . . . .

marks Optional (Editable) Specify the obtained marks.
gOrl;tC?emed Optional (Editable) Specify the obtained grade.
gzseent Optional (Editable) Specify the absent type

Remarks  Optional (Editable) Specify the remarks if any.

3. This template can be used to capture Regular/Backlog marks in bulk for students in a site, batch and
session



Track Exam Activities

Overview

An Admin or Controller of Examination can track the status of various exams mapped in an Exam Master.
Along with tracking, he can also perform certain transactions or take actions like: Enrollment Approval,
Exam Fee Approval, Closing of Enrollment etc.

To view the same, it will be necessary to select an exam master from the list. All the exams mapped in this
master will be listed, from which he can see the status, take certain actions and do transactions.

Pre Requisites

e Exam master should be created to track an examination process.

Procedure

To track an examination process:

1. Go to Exam and Grading >> Manage Exam Activities >>Track Exam Activities.

R { Precess Pl
~
Code : EXAMDO16 Physical Site : SIMIT-SETH JAI PARKAS . Award(s) : M.TECH

Status : Not Completed

1. Exam Enrollment 2. Exam Eligibility 3. Exam Fee Generation

Iitark Eligible Students for Enr... IMark Eligible Students Create Regular Exam Fee

Open or Close Enrcliment IMarks Eligible Students in bulk Create Re-Evaluation Fee

Do Enrcliment
5. Exam Schedule Creation 6. Manage Marks

Approve Enrollment

Create Regular Exam Schedule | Process Marks

4. Exam Fee Approval Attendance Status Capture Re-Evaluated Marks

Approve Regular Exam Fee

Approve Re-Evaluation Fee

1. Publish and Freeze Marks

| Publih and Freeze Marks

. Select an exam master from Details of dropdown.

. The steps of the examination process are displayed as per the exam master.

. Click Sync Exam Tracker if changes are done in the Exam Master.

. Click View Program Status to view the summary of different activities program wise. The number
depicted here is exam wise.

. Heading for different transactional steps are arranged sequentially depending on the flow of Exam
activities.

7. Name of dependent transactional steps are grouped under Step and arrange sequentially in vertical.

Click on the activity name to perform the activity.
8. Color code is implemented as vertical line to show the progress of activities with respect to activity in
Step.
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9. The status of activity with respect to an exam is shown in Status field..
10. Click Refresh to refresh the color code of steps and status once transaction is completed.

Various Steps in Exam Tracker are:
Exam Enrollment

This Step consists of four sub steps. It will be shown here only when Exam Enrollment Required is checked
in the selected Exam Master. Below are the four Sub Steps

e Mark Eligible Students for Enrollment: This Sub Step will be use to check eligibility of student for
enrollment. This Sub Step will be shown only if Exam Eligibility Required is checked in the selected
Exam Master.

¢ Open or Close Enrollment: This Sub Step will be used to Open or Close Enrollment.

e Do Enrollment: This Sub Step will be used to do Exam Enrollment.

e Approve Enrollment: This Step will be used to Approve Enrollment of Students.

Exam Eligibility

This Step consists of two sub steps. It will be shown here only when Exam Eligibility Required is checked in
the selected Exam Master. Below are the two Sub Steps

e Mark Eligible Student: This Sub Step will be used to Mark Eligibility of Student for appearing in
Exam.

e Mark Eligible Student in Bulk: This Sub Step will be used to Mark Eligibility of Student for
appearing in Exam in bulk.

Exam Fee Generation

This Step consists of two sub steps. It will be shown here only when Exam Fee Required is checked in the
selected Exam Master. Below are the two Sub Steps

¢ Create Regular Exam Fee: This Sub Step will be used to create Regular Exam Fee.
¢ Create Re-Evaluation Fee: This Sub Step will be used to create Re-Evaluation Fee.

Exam Fee Approval

This Step consists of two sub steps. It will be shown here only when Exam Fee Required is checked in the
selected Exam Master. Below are the two Sub Steps

e Approve Regular Exam Fee: This Sub Step will be used to approve Regular Exam Fee. Once the
approval is done, it will be shown in the Fee Module.

e Approve Re-Evaluation Fee: This Sub Step will be used to approve Re-Evaluation Fee. Once the
approval is done, it will be shown in the Fee Module.

Exam Schedule

This Step consists of two sub steps. It will be shown here only when Exam Schedule Required is checked in
the selected Exam Master. Below are the two Sub Steps.



¢ Create Regular Exam Schedule: This Sub Step will be used to create Exam Schedule.
e View Exam Attendance Status: This Sub Step will be used to view the exam attendance status. It will
be shown here only when Mark Exam Attendance is checked in the selected Exam Master.

Hall Ticket Printing

This Step consists of two sub steps. It will be shown here only Hall Ticket Template is mapped in the selected
Exam Master. Below are the two Sub Steps.

e Hold or Release Hall Ticket: This Sub Step will be used to Hold or Issue Hall Ticket Online.
e Print Hall Ticket: This Sub Step will be used by Admin to print Hall Ticket.

Manage Marks

This Step consists of three sub steps. Below are the two Sub Steps
e View Captured Score Status: This Sub Step will be used to view the Captured Score Status at an

exam level.
e Process Marks: This Sub Step will be used to process score at an exam level.

Publish and Freeze Marks
This Step consists of one Sub Step and will used to Publish and Freeze Marks.
e Publish and Freeze Marks: This Sub Step will be used to Publish or Freeze Marks.
Internal Backlog
This Step consists of three sub steps. It will be shown here only when Internal Backlog Required is checked

in the selected Exam Master. This Step will be used to manage Internal Backlog Marks Below are the three
Sub Steps

e Generate Internal Backlog: This Sub Step will be used to generate Internal Backlog.
e Capture Marks: This Step will be used to capture Internal Backlog Marks.
e Process Marks: This Step will be used to process Internal Backlog Marks.

Manage Report Card

This Step consists of two sub steps. This Step will be used to manage Progress Report Card.

® Generate Report Card: This Sub Step will be used to Generate Report Card in bulk.
¢ Hold or Release Report Card: This Sub Step will be used to Hold or Issue Report Card Online.

Result

e Admin can track the activities shown.



Enter Marks in Bulk

Overview

An admin or controller of examination can enter marks for of students using barcodes for an exam master.
The details of the student need not be entered here.

Pre Requisites

¢ Exam master should be created.
¢ Copy codes should be generated.

Procedure

To enter marks:

. Go to Exam and Grading >> Manage Exam Activities >>Enter Marks in Bulk.
. Select an exam master from lookup.

. Enter the barcode and Marks and press Enter key or click Enter.

. The marks are saved against the barcode, Remarks can be added here.

. Click Review and enter the barcode to review the entered marks for a barcode.

. The marks are highlighted for review.

. Click Save.

NN kW~

Result

e Marks are saved against the barcodes..



Capture Regular or Backlog Marks

Overview

Capture Regular/Backlog Marks screen handles the Qualitative Grading Scheme.For the institutes, where
only the grade system is applicable this new approach of Exam and Grading could be leveraged.

Note: The Capture Score template need not to be downloaded and used every time. The user can capture the
grades fom option available at the front end itself.

To use this feature:

1. Go to iDC >> Exam and Grading >> Manage Exam Activities >> Capture Regular/Backlog
Marks screen

2. Provide the required parameters and click Search.

3. Select a subject and proceed for grade capturing.

4. Capture the grades against each student. The Marks column gets disabled.

5. Click Save once all the grades are captured.

My Dashboard

You can view the captured score status in a dashboard view. The use case of date extension for overdue tasks
is, where you can raise a request for date extension for the overdue tasks.

My Dashboard is more informative and intuitive. On the landing screen, a dashboard containing Pending
Tasks, Completed Exams, Overdue Tasks and Capture Score Statistics is displayed.

e Pending Task: All the records which are not captured or partially captured are displayed and you
can select a record and capture as well.

e Completed Exams: All the exams which are completed are displayed.

¢ Overdue Tasks: All the records for which capturing window is closed are listed and you can
request for accessing those records as well.

e Statistics: It shows whether the captured score is Award, Semester, Exam wise captured or not. It
also displays the partially captured score status.



Mark Exam Absentees in Bulk

Overview

Mark Exam Absentees in Bulk allows the attendance in-charge to mark the students as Unfair Means
Marking (UFM) case while marking the exam attendance. The user can provide comma-separated details of
students and the relevant absent type for UFM cases.

For approving or rejecting UFM marked cases, another screen named Approve or Reject UFM is provided
where admin can approve or reject UFM marked cases. Once approved, the relevant absent type defined for
UFM case flows to capture score. On rejection, the record for actual marks capturing will be opened.

To use this feature:

1. Go to iDC >> Exam and Grading >> Manage Exam Activities >> Mark Exam Absentees in Bulk
2. Provide the required parameters and click Search.

3. Select a subject and click Mark UFM. You can provide comma separated details of the Students.

4. Select UFM Absent Type and click Save.

My Dashboard

The dashboard provides you the Attendance Marking status at a glance. A new use case of date extension of
overdue tasks is, where you can raise a request for date extension for the overdue tasks. The dashboard
contains Today's Exams, Pending Tasks, Completed Exams, Overdue Tasks and Capture Score Statistics
sections.

e Today's Exams: It lists all the exams that are in-progress on today and the attendance can be marked
as well.

e Pending Tasks: All the records for which attendance is not marked or partially martially are displayed
and you can select a record and mark the attendance as well.

e Overdue Tasks: All the records for which attendance marking window is closed are listed and you can
also request for accessing those records.

e Upcoming Exams: Lists all the upcoming exams in which you are enrolled.

e Completed Exam: All the exams which are completed are displayed.

¢ Attendance Report: It shows the completed, pending and overdue task status.



Capture Score Dump

Overview

Capture Score Dump Upload Template is to upload the raw capture score data by just providing Student Reg
no., Subject Code and Marks. This stores the uploaded data in the system along with the validation logs if
any. Later, the user can download the data template to check for the validations and correct the same
accordingly. Once all the data is corrected and uploaded, the same can be pushed to actual capture score
through the screen Capture Score Dump.

It finds out all incorrect data before hand which earlier got inserted into the system and then later got
corrected through data fixes.

To use this feature:
1. Go to Weblnstaller >> Exam and Grading >> Capture Score Dump Upload Template

2. Download a blank template and insert capture score raw data by providing just Student Reg no, Subject
Code and Obtained marks and upload the same.

3. Download the data template by providing Exam master, Award, Session and Exam type. It populates all
the inserted data along with the validation logs against each row. Correct all such data and upload again

4. Now, go to Digital Campus >> Exam and Grading >> Manage Exam Activities >> Capture Score
Dump

5. Select Exam master, Award, Session, Exam Type and click Capture Marks. It captures all the valid
uplaoded raw data in the system.



Capture Re-evaluation Marks

This new feature, enables you to enter the re-evaluation marks for students for a subject and sets a Maker - Checker concept while
entering the marks for double verification. (Maker: First Revaluation Markerl & Checker: First Re-evaluation Marker?2)

Request from following sources flow into this screen:

e RT/RV Bizapp
e Upload Revised Marks Template (Under progress)

To use this feature,

1. Go to iDC >> Exam and Grading >> Capture Marks for Exam Cell >> Capture Re-evaluation Marks

Process Flow



No

Direct Enrollment

Prerequisites

Student
Result

to be
published

Configuration

Award session exam type

mapping template, flag to be

enabled

1. Revaluation sync exam type
(EP exam type)

2. Revaluation capture exam
type (required captured
exam type)

Configuration Mapping
Curriculum Screen

(EnG Settings -> Regulation
Master -> Curriculum Screen)
OR

Batch Session Subject Level
configuration

(ION Webinstaller-> Batch
Session Subject Level
Configuration)

Enable 2 Flags

1. RV Applicable for Required
Subjects

2. Revaluation Type Master
(Applicable RV Type)

Upload Revised
Marks Template
(IOM webinstaller
-> Upload Revised
Marks Template)

1 Bizzapp/Eform |

Yes

(_Bizapp Enrullment)

Prerequisites

Student
Result

to be
published

Configuration

Back end flag to be
provisioning for the
revaluation bizapp

[service request to be logged)

Award session exam type
mapping template, flag to
be enabled

1. Revaluation sync exam
type (EP exam type)

2. Revaluation capture exam
type (required captured
exam type)

Configuration Mapping
Curriculum Screen (EnG
Settings -> Regulation Master
-= Curriculum Screen) OR
Batch Session Subject Level
configuration (iON
Webinstaller-> Batch Session
Subject Level Configuration)
Enable 2 Flags

1. RV Applicable for Required
Subjects

2. Revaluation Type Master
(Applicable RV Type)

Transaction type master
(iDC-->EnG Settings-—->Exam
Session Basic Setup-->
Transaction Type Master)

Revaluation Date
Configuration Template
(ION Webinstaller ->
Revaluation Date
Configuration Template)

Revaluation
Request raised by
student in
Revaluation Bizapp

Capture Marks
Capture marks via
barcode (CMS-->
Exam and grad-
ing->Capture marks
for exam cell--»
Capture Marks via
Barcode) OR
Capture
revaluation mark
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Exam and
grading->Capture
marks for exam
cell--> Capture
Revaluation Marks)
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Upload Revised
Marks Template
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Upload Revised
Marks Template)

*

Sync Revaluation
Details
(iDC--=Exam and
Grading-->Result
Processing--=Sync
Re-evaluation
Details)

RT/RV Result
publishing

(E &G ->Result
publishing ->
Result publishing)
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Pre Requisites:

e RT/RV/RRV request must be present in the system.
¢ User role must be mapped to perform applicable transactions.

Roles in User Role Template

Five new roles are added in User role template. Organisation can map users as per the following roles.

¢ First Re-evaluation Markerl

1. The user mapped as First Revaluation Marker1 will have only one value in marking type, which will be First Revaluation
Markerl.

2. After selecting applicable filter upon clicking Search, a screen displays where the First Re-evaluation Marker 1 can enter
the marks and click Save.

All those records for which the marks are entered by First Revaluation Marker1 will open to the First Revaluation Marker2.

3. Records are visible and allowed to be edited by First Revaluation Marker] until marks are not captured by First
Revaluation Marker2.

4. Once the Marks are entered by First Revaluation Marker2, those records will not appear on First Revaluation Marker1
screen.

¢ First Revaluation Marker2

1. All those records for which marks are entered by First Revaluation Marker1 appears to the First Revaluation Marker2 for
entering marks.

2. Marks entered by First Revaluation Marker] are not be visible here.

3. If, the Marks entered by First Revaluation Marker?2 is different, it displays an alert as ‘the Marks entered is different do you
still want to continue’. It is a dynamic alert which appears whenever the marks for one row is added.

4. If, the First Revaluation Marker2 clicks OK and saves different marks, all such records will open to the First Re-evaluation
Marker which will act as Discrepancy Resolver.

5. If, Marks entered by First Revaluation Marker2 is same, it proceeds for Final marks.

6. Based on Normalization, the Marks entered by the First Re-evaluation Marker2 can also be opened to the Second Marker.

¢ First Re-evaluation Marker
o This role acts as Discrepancy resolver.
o All those records for which there is a mismatch of marks entered by First Re-evaluation Markerl and First Re-
evaluation Marker2, will flow for entering marks.
o Marks entered by First Re-evaluation Marker in that case are considered as Final marks for First Re-evaluation.

¢ Second Revaluation Marker:

Based on Normalization, Marks are allowed to be entered by the Second Revaluation Marker.

¢ Final Marker
o Final marks are auto-populated based on marks entered by other users.
o Final Marker has authority to edit the Final Marks generated with or without Normalisation.

Generate Report



Following two Reports are available, by default:

e Marks Wanting Report: All those records will flow in screen for which the First Re-evaluation Marker! did not capture.
¢ Discrepancy Reports: All those records which are open for Second marker, will come in this report.

Process Document

Click here to view Process Document for Reevaluation Marks.


https://g01.tcsion.com/dotcom/iONHelp/HelpPages/Campus%20Management%20Solution/Exam%20and%20Grading/Re-Evaluation_Process.pdf

Re-evaluation Process Document

Functionality:

Re-evaluation is a process or provision provided to students with which they can apply for scrutiny of
the exam results they have got. Various types of scrutiny processes such as Re-totaling, Re-evaluation,
Re-reevaluation, Appellate Board Review etc. are handled in the system for which students can apply
and their results can be scrutinized. For this a separate Bizapp has been implemented with nice and
aesthetic Ul so that it provides an overall good user experience while accessing the portal.

This functionality comprises of 2 parts:

1. Configurations
2. Transactions

Configurations:

Configurations are the settings that are required to enable end user to use the functionality as per the
business requirements. Below are the various configurations that are required to be done.

1) Backend Flag to do provisioning of Re-evaluation Bizapp for the customer:
There is a backend configuration for enabling Re-evaluation bizapp for the customer which
needs to be done. This can be done by raising a service request.

2) Award Session Exam Type Mapping Template:
In Award Session Exam Type Mapping template, there are 2 columns Reevaluation sync Exam
Type and Reevaluation Capture Exam Type that need to be defined mandatorily. 1% column
tells system the exam type whose value is being displayed on front end to end user and till
which re-eval marks are to be synched back in system while 2" column is the exam type for
which re-eval marks are actually captured.

p<222<222<222+422

3) Batch Session Subject Level Configuration:
There is a configuration present at Curriculum Definition for each subjects whether this subject
is to be made RV applicable or not. Students will be allowed to raise re-evaluation requests for
only those subjects for which this flag has been checked and it has correctly flown till batch
session subject level.
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Path: Webinstaller-> Exam and Grading—>Batch Session Subject Template
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Transaction Type Master screen:
Path: iDC>EnG Settings—> Exam Session Basic Setup—> Transaction Type Master

This is the main screen at which almost all configurations against a transaction type that needs
to be defined are to be configured. For each transaction type i.e. RT/RV/RRV/ABR or any other,
whatever configurations or charges are to be configured, it is to be done in this screen. Below

mentioned are the fields present on this screen and their significance:
Name: This is the name of the transaction type

Description: User can describe the transaction type in this field

Default Amount to be charge: This field denotes the amount to be charged from student while

raising request for this transaction type




Default Subject Limit: This is the subject limit for which students can raise request under this
transaction type

No of Marks: This field defines the no. of marks that can be entered while capturing marks for
requests raised for this transaction type

Aggregation Rule: In this field, custom aggregation rule can be configured that will calculate
final aggregated marks from all the marks received against a request.

Sync to IDC Rule: This field tells system that which marks is to be finally stored at iDC end as
compare to challenged marks i.e. latest, highest, average.

Map to Publishing: There are various list of value items created for result publishing. This field
maps this transaction type to its corresponding list of value item defined for Result Publishing.

Map to Processing Sync: There are various list of value items created for result processing. This
field maps this transaction type to its corresponding list of value item defined for Result
Processing.

Pre-Condition: This is a text FYI field that can be defined w.r.t this transaction type. For ex: If for
RRV type of request, RV request is a mandate, it can be mentioned here in this field.

Mark Entry Required: This flag is to be enabled if for a transaction type, marks are to be
captured back against the raised requests.

Send Email: Email notifications can be enabled to students using this flag on whenever they
raise request for this transaction type. UCP configuration also needs to be done for this.

Fee Payment Required: This flag is to be configured, if some fees is to be collected at the time of
request submission.

Show Answer Booklet: This field can be configured if for a transaction type, any file needs to be
uploaded in system from university end after a request is raised.

Sync Processing Not Required: This field can be configured if after marks capturing in eforms,
marks sync to iDC is not required.

No of Days after slot open: This field defines after how many days of result publishing of row
type defined in 'Publishing type for Slot Opening', application window for a transaction type is to
be opened.

No of Days for which slot will remain open: This field defines after how many days of opening
the application window for a transaction type, it will be closed.



5)

Publishing Type for Slot Opening: This field defines the row type after whose publishing,
application window will be opened for a transaction type. For ex: If for Re-evaluation transaction
type, this field is configured as 'ED', it means after Regular result publishing, application window
for Re-evaluation will be opened.
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Re-evaluation Date Configuration:
Path: Webinstaller=>iDC—> Re-evaluation Date Configuration

This is a web installer template provided for configuring application date window for various
types of transaction types. Dates in this template are directly linked with last 3 configurational
flags mentioned in Transaction Type master screen for slot opening. If above fields are
configured, then dates will be automatically populated based on the configuration. Also user can
directly download this template and update the start and end dates. This template has a flavor
of Program wise date configuration as well.

A Award Code Program Code  Session Code Exam Type Transaction Type  Charged Amount Subject Limit  |Start Date End Date iTo be Updated
&l 1 M M M M M M M M o
M Non Editable Non Editable Non Editable Non Editable  Non Editable Editable/Input Editable/Input | Input/(MM/DD/YYYY HH:MM:SS)  Input/(MM/DD/YYYY HH:MM:5S)|Select

15 PROG3095 SES0002 Regular TRANS001 400 12(11/09/2020 00:00:00 11/19/2020 00:00:00
15 PROG3095 SES0002 Backlog TRANS00L 400 12(11/05/2020 00:00:00 11/19/2020 00:00:00
15 PROG3096 SES0002 Regular TRANS001 200 12(11/09/2020 00:00:00 11/19/2020 00:00:00
15 PROGI096 SES0002 Backlog TRANSO001 400 12(11/09/2020 00:00:00 11/19/2020 00:00:00
15 PROG3097 SES0002 Regular TRANS001 400 12(11/09/2020 00:00:00 11/19/2020 00:00:00
15 PROG3097 SES0002 Backlog TRANS001 400 12(11/09/2020 00:00:00 11/19/2020 00:00:00
15 :5056 SES0002 Regular TRANS00L 400 12(11/05/2020 00:00:00 11/19/2020 00:00:00
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Transactions:
1. Re-evaluation Bizapp:

This is an eforms portal provided for the end user. Admin and Students are the 2 stakeholders of this
bizapp. For Admin, below actions can be taken through Bizapp

e Capture Marks(Screen/Excel)

e Raise requests on Students behalf

e Subject Blocking Configuration

e Reject Raised Requests

e Change Subjects in existing requests

For Student, below transactions are allowed through Bizapp

e Raise Requests
e View Previous Transactions

Admin Actions:

l. Capture Marks: For all the requests raised by students from across awards for
various transaction types, admin can search and capture re-evaluated marks back in
the portal. It can be done through screen as well through an excel template. If
multiple marks entry is configured, then marks capturing is allowed only through
excel.
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Award Request Type * Status *
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Subject Session” Session Master* Exam Type

Subject Session v Select Session Master v Select Subject Type v
Student Name Roll Number Registration no.
Site Batch Student's Session

Select Site v Select Batch v Select Session v

& DownLoad Excel | & Upload Excel | = Check Status
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. Raise requests on Student behalf: Admin can search students with their
registration no., select semester, exam session and transaction type and raise
requests on Students behalf. This is done when students submit offline applications
for re-evaluation and the fees is collected offline.
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Student Request

Student Registration Number :

%) Proceed

Student Name : Roll Number : Registration Number : Course/Program : Session:

Session Master Exam Session Select Request Type

~ v Appellate Board Review v =] Load Subjects

E Regular Subject Details

Select Session Exam Subject Code Subject Name Max Marks ‘Obtained Marks Amount ()

E Backlog Subject Details

Select Session Exam Name Subject Code Subject Name Max Marks Obtained Marks Amount ()
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lll.  Subject Blocking Configuration: This is screen present in bizapp portal for Admin
only. With this screen admin can configure and prevent students from raising a re-
evaluation request for subjects in some specific scenarios. For ex. If organization
doesn’t allow re-evaluation requests for Practical type of subjects, or if some absent
type is assigned to a student on some subject, or some particular grade has been
obtained by student in a subject, these type of scenarios can be configured and
students can be prevented from raising requests for defined scenarios.

Note: For CSVTU specific, whatever configuration is being done in this screen, subjects which fulfill
that criteria are allowed for raising requests. For all other customers, this screen is used to block
subjects.

i&} Marks Review weicome
b Eiamp Yue Jiupen
Subject Blocking

O

Attribute Attribute Value Description Action
Subject_type Lateral Equivalency Lateral Equivalency Subjects Are To Be Enabled =
Subject_type Elective - IIl Elective - IIl Subjects Are To Be Enabled =
Subject_type Elective - Il Elective - I Subjects Are To Be Enabled =
Subject_type Elective - | Elective - | Subjects Are To Be Enabled 3

Production And Operations Management Group 2 Subjects Are To
Subject_type Production And Operations Management Group 2 =

Be Enabled



V. Reject Raised Requests: This screen is also for admin to reject already raised
requests. Any request raised by student for any transaction type can be rejected by
Admin from this screen.

@ Marks Review o Welcome
N Yue Jiupen
v

Wy BizApp

Reject Request

Student Registration Number :

Student Name : Roll Number : Registration Number : Course/Program : Session :

E Regular Subject Details

Select Session Request Type Subject Code Subject Name:

V. Change Subjects in existing requests: With this screen, admin has the provision to
change the subjects in any already raised requests for which marks capturing has
not yet been done. If mark capturing is already done against any request, this action
cannot be performed then.

;. Marks Review o Welcome
A\ b Yue Jiupe

ML v

Change Subjects

Student Registration Number :

%) Proceed

Student Name : Roll Number : Registration Number : Course/Program : Session :

E Regular Subject Details

Session Request Type Subject Code Subject Name Action

Student Transactions:

I.  Raise Requests: In Bizapp portal, students are allowed to raise requests for the
configured transaction types and for the exam session and semester for which re-
evaluation window is open based on the date window configuration. Charges are
auto calculated based on the charge configuration and student can do the payment
then and there while submitting the request.
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l. View Previous Transactions: In View previous transaction screen, students can view
status of their raised requests and the updated marks after re-evaluated marks have
been captured back in the system and synced to iDC. Also in case of requests for
which answer book upload configuration has been done, and after raising the
request, the required file has been uploaded in the system by university, student
can download and view that uploaded file from this screen and can further raise
objection on that.
Objection submission is also a process where students raise a request against which
some relevant document is upload back in system by university and then student
can view that file and raise an objection on any section of the file.
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Student Name Roll No Registration No
Nangong Kuan 500010319009 AJ4AT38
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000-UNIVERSITY TEACHING DEPARTMENT, BHILAI Master of Planning (Urban Flanning)2019 - 2021

= Previous Transaction Details

SrNo. Transaction No Receipt No Status Date Session Exam Subject Name & Code Request Max Obt Marks  Download  Student
2020-11-13 Intemnal City And Metropolitan Planning &
1 Failure SEMESTER 2 Re-Evaluation 120 75
11:32:27 Assessment 503211(18)
2020-11-11 Internal Planning For Disaster Prone Areas
2 VSBIg452062337 20201111 Successful SEMESTER 2 Re-Evaluation 120 515
13:03:07 Assessment 8503231(16)

~ E3 11:41 AM



2. Sync Marks Eforms to iDC: Once requests have been raised in the portal and marks have been
captured and aggregated based on the configured aggregation rule, admin can hit Process Sync
Marks to store the final aggregated marks against that request. This will store the final marks at
Eforms end only.
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s 152018 M. Tach R Evaluation P—— a Aggregated
M. Tach Aggregated

3. Exam RT RV Sync Details ETL: If marks are captured and processed in Eforms and needs to be
pushed to iDC on the same day itself, then there is thi ETL that needs to be refreshed in RnC
solution.
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4. Sync Reevaluation Screen: Once data is pushed to iDC, then using this screen, data can be
finally pushed to actual Process score at iDC end from which the updated marks gets reflected
back in bizapp portal as well as on the View Exam Result screen. Report cards if already
generated, will need to be regenerated after updated marks are synced to Process score.

Once sync button is hit, its status can also be viewed from Show sync status window. A saved
report is also linked on Show status screen which can be viewed by clicking View Transaction in
Detail button.

Path: iDC>Exam and Grading—> Result Processing=> Sync Re-evaluation Details
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5. Reevaluation Requests screen: This screen has been provided for admin to view all the requests
raised for an Exam Session and transaction type. Admin can mark any request as Invalid from
this screen, if that particular requests is now irrelevant and of no use. There can be the case that
students have raised some requests, but later on due to some reason it is found that their result
is already cleared and now these requests are invalid for future transactions. In such case user
can mark such requests as Invalid.
Path: iDC>EnG Settings—>Exam Session Basic Setup—> Reevaluation Requests
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RT RV Data Sync Details Business category: This is a business category provided to view details
of all types re-evaluation requests raised. User can generate various kinds of reports on re-

evaluation requests based on customer requirement. Recently we have added payment related
attributes as well in this business category so that for each re-evaluation request corresponding
payment related details can also be fetched using same report rather than going to Eforms

solution and referring to Student Payment form and then combining them with this report data
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» Capture Re-evaluation Marks screen:

Now if some customer demands to have this marks capturing process based on some
authorization, then it can be done through iDC screens provided for capturing re-evaluation
marks. For this a backend flag is to configured based on which marks capturing could be done
either through Bizapp or through iDC screens.

For this screen to work, User to Role mapping is to be done where users can be mapped as First
Reevaluation Marker 1, First Reevaluation Marker 2, First Reevaluation Marker, Second
Reevaluation Marker, Final Marker. Once this mapping is done, authorized users can access this
screen, select their marking type and proceed for marks capturing against raised re-evaluation
requests.

Path: iDC>Exam and Grading—> Capture Marks for Exam Cell-> Capture Revaluation Marks

= @D Mol - MOHAMMA. @ Devpls

ICOI | Digital Camp:

"
(=3
=4
=
-

» Capture Re-evaluation Marks via Barcode: This screen also works on above mentioned
authorization and configuration. Just difference is that, with this screen user can capture re-
evaluated marks through unique barcodes already generated for Student, Subject combination
during exam schedule creation.

Path: iDC—~>Exam and Grading—> Capture Marks for Exam Cell-> Capture Revaluation Marks via
Barcode

B ON W Forms [ Ultimatic

@ Mail- MOHAMMA.. @ Devplus @ Student's Result An.
- OOCEOEE & @ o
ICOMN | Digital Campus 1

Exam and Grading

Home Setting Academics Admassion Fee Student Thme Table

Capture Reevaluation Marks Via Barcode

Search I | select Fitter [T
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Subject Acadarr

» R QD 3
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v

Award + Program Session

]

Marking Type * Site Exam Type
—Salact Ona— - Es __Select One—

View Report

Report

Selact One

@ 2020 Tata Consullancy Services Limited. All Rights Reserved. Terms of Use | Privacy Policy | Sokslion Version -16.04.00.15 - DDF Version. 13.00.00.15 Session expires in 30 mins WATA CONSULTANCY SERVICES




» Upload Revised Marks Template:
In case any customer doesn’t want to provision Re-evaluation bizapp but wants to capture re-
evaluated marks directly, this template has been provided in web installer with which user can
directly upload re-evaluated marks. These marks once uploaded, can be directly synced to
process score using Sync Re-evaluation screen. System automatically creates a corresponding
re-evaluation request in system against the record uploaded and updates the entered marks as
well.

With this template as well, once requests are raised in system and are now irrelevant or invalid,
user can mark all such requests as Invalid.
Path: Webinstaller-> Exam and Grading=>Upload Revised Marks

=] — =1
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Capture Reevaluation Marks Via Barcode

Overview

Some customer demands to have this marks capturing process based on some authorization, then it can be
done through this screen capture re-evaluation marks. For this a backend flag is to configured based on which
marks capturing could be done either through Bizapp or through iDC screens.

This a role based screen where the access is limited

Pre requisite

1. User to Role Mapping (First Reevaluation Marker 1, First Reevaluation Marker 2, Second
Reevaluation Marker and Final Marker)

Once this mapping is done, authorized users can access this screen, select their marking type and
proceed with marks capturing against raised re-evaluation requests

Procedure

1. Capture Reevaluation Marks via Barcode

Navigation

Exam and Grading >Capture Marks for Exam Cell> Capture Reevaluation Marks via Barcode

When user clicks on Capture Reevaluation Marks via Barcode, the below screen occurs

AlarlMalica

i Rapet

Select the Mandatory filters and click on Search, the student records will be displayed.



The user can select student record and enter the captured marks.

User can view 2 reports in this screen, where the reports also should be tagged with the user role in Reports
and Communication

The reports available are

¢ Second Reevaluation Report
e Wanting list

2. Search

The Search criteria includes the below fields

Field Type Description

Exam Session Mandatory Select the Exam Session
Award Mandatory Select the Award
Session Mandatory Select the Session
Exam Type Mandatory Select the Exam Type

Re-evaluation Type Mandatory Select the Re-evaluation Type
Marking Type Mandatory Select the Marking Type
Parent Subject Optional  Select the Parent Subject
Subject Mandatory Select the Subject
Registration No ~ Optional  Select the Registration No
Report Optional  Select the Report. If required



Capture Score via Barcode

Overview

In Capture Score via Barcode, marks can be captured by scanning the barcode.

This screen is a role based screen and can be accessed only for the mapped roles.

Pre requisite

1. Exam Schedule should be configured

Navigation

Exam and Grading-> Capture Marks for Exam Cell-> Capture Score via Barcode

When user clicks on Capture score via Barcode, the below screen occurs

Fux Sturhenl Vo Tabke | Exam and Grading | Heeicl Uramrgrorl Ent Sellnngm Fedback Heport

Capture Score via Barcode

Search B Geed Fiie e
Rala Disgartmant * Exam Sagson * Subjact Anadanmic Yaai

Soyarc Pregram Session * She

Exam Type * Subjac ¢

iaw Report

Repart

—Sanid Ciie—

Capure Bcore Via Earcodie Repord

The report Capture Score via barcode is tagged in this screen, where user can view the report here itself. This
report should be mapped with the user role/group in the Reports and communication solution. Select the
mandatory fields and click on search, the screen will be displayed as shown below

Todal Abasns Records: 1 Total UFM Records; @

Tzl Reconds to Caplure; 62 Captursd Racords; 12

Shudent Darcocs Crier Marke Aol Ko Entar Clnar

Now user can scan the student barcode and enter the marks for the entire students in that semester for the selected
subject.

2. Search



The Search option includes the below mentioned fields

Feild Feild Type
Role Mandatory
Department Mandatory
Exam

Session Mandatory
Subject

Academic Optional
year

Award Mandatory
Program  Optional
Session Mandatory
Site Optional
Exam Type Mandatory
Subject Mandatory
Report Optional

Description
Select the Role
Select the Department

Select the Exam Session

Select the Subject Academic year

Select the Award
Select the Program
Select the Session
Select the Site

Select the Exam Type
Select the Subject
Select the Report



Sync Captured Score

Sync Captured Score

Overview

This screen is used for capturing the marks and Absent records previously and if any sequence is updated in the
Award session exam type mapping template after enrollment, using the sync enrollment capture status we need to
sync the exam type, only then the data will flow correctly in the capture regular backlog score (new) screen.

Now mostly for Marks capturing this new screen Capture regular backlog score(new) screen is used.
Pre requisite

1. Enrollment should be present
2. Award Session Exam type mapping template should be configured

3. FEM/FCA Mapping should be done

Procedure

1. Sync Captured Score

Navigation

Exam an Grading-> Capture Marks for Exam Cell-> Sync Captured Score

When user clicks on Sync Captured Score, the below screen occurs

Hame Satting Aciemics Admitsshon Fee Shudent: ez Talde Il:-m-r“.mh | Libvary [Hiasted TranEport [EwG Settings Fesiback Rezport

Sync Captured Score

Exam Session * Speeard* Session *

A -y 20 B Wester O Techralogy Es AFMFSTER 1 . Futema

For Capturing Marks, Absent records and for sync Enrollment Capture Status it is mandatory to select the Exam
Session, Award, Session and Exam Type

Capture Score : Marks can be captured for the exam type with respect to the exam session
Capture Score Status : The status of the marks captured in capture score can be viewed in this screen
Capture Absent Records: Absent records are marked separately based on the selected filters

Capture Absent Record Status: The status of the Absent records marked in the capture absent records can be seen
here



Sync Enrollment Capture Status

In Award Session Exam Type Mapping template if the Capture calculated flag is updated after enrollment, then
user needs to Sync Captured Score Screen for such cases.

Only after the sync in Sync Enrollment Capture status, record will be shown in the capture regular backlog (new)
screen for marks capture

2. Search

The Search option includes the below mentioned fields

Feild Feild Type Description
Exam .

. Mandatory Select the Exam Session
Session
Award Mandatory Select the Award
Session Mandatory Select the Session

Exam Type Mandatory Select the Exam Type



Resolve Capture Discrepancy Cases

Overview

This screen is used when the Raw Capture Score template is used for uploading the captured marks. There is no
validation present in the Raw capture score template if duplicate records are found. For screening the duplicate
records and the capture sore that is upated twice with different marks, we use this screen Resolve Capture
Discrepancy Cases.

Pre requisite

1. For External Flag to be enabled against the exam type in Award Session Exam Type Mapping Template

2. Capture Marks should be uploaded using the Raw Capture Score Template.

Procedure

1. Resolve Capture Discrepancy Cases

Navigation

Exam and Grading-> Captutre Marks for Exam Cell-> Resolve Capture Discrepancy Cases

When user clicks on Resolve Capture Discrepancy Cases, the below screen occurs,

Resclve Capture Discrepancy Cases i, Haarch

Search AT (T, Skt Fikar ®

Exam Sassion * Baparg Sazalon * Examn Typs *

Seiecl Une ¢ Ei Select One

Shecker Mame

There are 2 discrepancy type convered in this screen.
e Capture Score Already Present

e Duplicate Records

Capture Score Already Present

If the discrepancy type is capture score already present then the system will bring the records that is having 2
different capture score present for the same student. User can delete the incorrect record that is uploaded using
Raw Capture score Template.



Duplicate Records

If the discrepancy type is duplicate records then the system will bring the records that is having duplicate rows
with same capture score for the same student. User can delete the duplicate records for the student that is
uploaded using Raw Capture score Template.

Select the required filters and click on Search option, the records will be displayed. The records will be deleted
based on the selected discrepancy type

2. Search

The Search option includes the below mentioned fields

Feild Feild Type Description
Exam .

) Mandatory Select the Exam Session
Session
Award Mandatory Select the Award
Session Mandatory Select the Session
Exam Type Mandatory Select the Exam Type
Student Optional Select the Student
Name
Discrepancy

Type Mandatory Select the Discrepancy Type



Approve Capture Date Extension

Overview

Approve capture Date Extension is a screen when the faculty (FEM) can initiate request access for the overdue
tasks (beyond the defined the capture date).

If the defined Capture date is exceeded, then the records from the pending task will move to the overdue task. When
the record is in the overdue task, faculty do not have the provision to capture marks, user can only request access
for the extending the capture date.

Pre requisite

1. Capture date configuration should be defined for an Exam Session

Procedure

1. Approve Capture Date Extension

Navigation

Exam and Grading -> Capture Marks for Exam Cell-> Approve Capture Date Extension

When user clicks on Approve Capture Date Extension, the below screen occurs

| ey iestel  Tremsport | [mGSettings  Fesdbsck  Report

Approve Capture Date Extenslon

[+

Zearch [ Sekc P

Exam Zcssion fazard Session

Apr - May 3022 B B Selul O

The user can search for the records by selecting the Exam session.

When user clicks on Search, the records will be shown if any faculty has requested access for that particular exam
session.



Shudent TimeTabde | Funm snd Gradog
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Search i SekdFile 4
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Search Listing
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The Approver can either Approve or Reject the request.

Approver selects the record and extend the date (Approval date) and clicks on Approve.

Once the request is approved, Faculty/User can capture marks by clicking the record in the pending request
2. Search

The Search option includes the below mentioned fields

Feild Feild Type Description
Exam .
. Mandatory Select the Exam Session
Session
Award Optional Select the Award

Session Optional Select the Session



Freeze Unfreeze Captured score

Overview

In Freeze/Unfreeze Captured Score screen, Admin can freeze the capture score after capturing the marks, where
no user/faculty can change the marks once freezed. If the captured marks to be edited/updated then admin can
unfreeze the marks for the particular Award and the marks can be updated.

Pre requisite

1. Marks should be captured

Procedure

1. Freeze/Unfreeze Captured Score

Navigation

Exam and Grading-> Capture Marks for Exam Cell-> Freeze/Unfreeze Captured Score

When user clicks on Freeze/Unfreeze Captured Score, the below screen occurs

Freeze/Unfreeze Captured Score

Saarch oty gl T EdocFite LA

Alert’Notice

Al egsy sEaws yeu tded e nilndud s gapkal cermenl beloe snlanng be o B pasong) dald. Thes consgnl & ieguersd e lhe collpchom arg wse ol pasinsl Sdla o nlenbieg g
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B
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Select the Exam Session, Award, Session, Exam Type and click on Search.

The records of all subjects mapped under this Award, Semester and Exam session will be displayed as shown
below




Search Listing
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Select a particular subject for the Freeze/Unfreeze action to be performed and click on View score.

In Capture Status, the status of the capture status will be shown

When user clicks on View score, the below screen occurs where all the student in this session will be shown

Freeze/lUnfreezs Marks

Capture Marks
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Segsion: SEMESTER 1

Search Listing
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The user can select a particular student record and click on Freeze/Unfreeze as required.

When Freezed- Faculty/user cannot edit/update the marks

When Unfreezed- Faculty/user can edit/update the marks

2. Search

The Search option includes the below mentioned fields




Feild Feild Type
Exam

Session
Award Mandatory
Session Mandatory
Exam Type Mandatory
Site Optional

Mandatory

Description
Select the Exam Session

Select the Award
Select the Session
Select the Exam Type
Select the Site



Result Processing

Overview

This section allows the administrator to perform tasks releated to Result Processing.

To learn more about the Result Processing, go through the following.

Process Score

Edit Processed Score

Result Processing (New)

Result Processing (Old)

Student Wise Edit Score with Synch
Student Wise Edit Score without Synch
Synch Re-evaluation Details

Manage Backlog Marks

History Data Deletion

Process Flow



Prerequisites

Attendance marking &
capture score to be
completed

Configuration

|
,| Award session exam type mapping template (to be

configured as per customer requirements)

Mandatory flags to be configured

01. For Promotion Exam Type

02. Capture Backlog For repeat Exam Type Flag

03. Backlog Impacted Exam Type Flag

04. Dependant Exam Type

05. SGPA/ CGPA Normalization Code

06. Rounding Off Type for GPA

07. Digits Applied for GPA

08. SGPA/ CGPA grading scheme code

09. Aggregate Grading Scheme code

10. Rounding off type for Marks far Processing

11. Digits Applied for Marks for Processing

12. Exam Row Required

13. Show Result (Result View Screen)

14. Sequence

15. Is Capturable or calculated

Notel : Remaining Processing related flags are
optional based on customer requirement

Note 2: EP should always have the highest sequence
Note 3:. The sequence should be in ascending order
with capturable exam type followed by

corresponding calculated exam nodes

* Exclude Backlog CGPA/ SGPA (custom specific)

* Exclude SGPA/ CGPA calculation for this Award
(custom specific)

*>‘ Grade Boosting (if Required) I—)

Result processing using
new approach (E&G ->
Result processing )

* Create the Grading Scheme
for Bell Curve or Relative

* Grade Boosting flag to be
enabled (EnG settings -> One
fime setup -> Award->
Boosting required)

* Academic Year award session
subject configuration template
(ION Webinstaller-> Academic
Year Award Session Subject

Configuration template)

CSiON




Edit Processed Score

Overview

Administrators can edit the processed score by using this screen.

Procedure: Editing Processed Scores

To edit processed score:

1. Go to Exam and Grading >> Manage Exam >> Edit Processed Score. The Edit Processed Score screen

is displayed.
My Filters | —select One— T‘
* Site i} * Batch Name ] = Acadamic Sesson | —SelectOne—  [=]
Faculty Dependent Subject [ Faculty
Sort Student By | Name [=]
Show Exam Hierarchy ‘ | Reset | Sawve Filter

e All fields marked with * are mandatory.
o Editing of Backlog marks is not allowed in Edit Processed Marks.

2. Enter the search criteria by using the following fields:

Field Description
*Site The site to which the student belongs.
*Batch Name The batch to which the student belongs.
* Academic Session T}}e academic year of the student (first year, second year, and
third year).
l;ig;étc}; Dependent Select to view subject listing for a particular faculty.
Select a faculty to filter subject listing for the selected
Faculty facult
y.
Sort Student By Select an attribute to sort the student listing.

3. Click Show Exam Hierarchy. The exam structure is displayed.



My Filters I—Select One— 5 \ Preferences

*Gite  MDGO02-Centre Point ¢ &8 *Batch Mame |BCom 2008-2012 -] * Academic Session  First Year |Z|
Faculty Dependent Subject [ Faculty
Sort Student By | Name [=]

Show Exam Hierarchy | | Reset | save Fitter

Exam Structure « Selected Exam : None View :[ |l [ |Processed [ |NotProcessed [ | Partially Processed
=| Examination
= ynit Test There are no records to display
=/ Class Test
=! Prelims

=

First Terminal

= University Examination

=

University Examination

=

University Examination

Click Refresh to reset the values.
Click Save Filter to save the search fields as default values.

4. Select a record and click on any of the following buttons:
a. Click Edit Score. The Process Score Details dialog box is displayed.
b. Click View Score. The Process Score Details dialog box is displayed.
c. Click Apply Grace Marks. The Apply Grace Marks dialog box is displayed.



* {race Marks Rue i
T -l |y

Mo Procesed ubject Found,

Ay Cancel | | Ree

a. Click on the lookup icon and update the Grace Marks Rule field.
b. From the Subject Type drop-down, select the type of subject.
c. Click Apply.

1. Click Reset to refresh the values.

i1. Click Upload. The Student Processed Marks dialog box is displayed.

ii1. Click Download.

iv. Click Delete Score. The processed score is removed.

v. Click Sync Processed Score. If this is successful, all the calculated marks in the parent exam will be-
reprocessed so that new marks are calculated as per the changes done in the child exam. In addition
to calculated subject marks, consolidated exam marks will also be synchronized.

vi. Click Show Result Preview to view the processing status of a score.

Result

The processed scores are edited or deleted.



Process Score

Overview

Administrators can process the examination scores from this screen.

Procedure: Processing Scores

To Process SCcores:

1. Go to Exam and Grading >> Manage Exam >> Process Score. The Process Score screen is displayed.

Show Exam Hierarchy‘ |Reset ‘ Save Filter

My Filters | —Select One— - Preferences
* Site o] * Batch Name * Academic Session | —Select One— E|

All fields marked with * are mandatory.

2. Enter the search criteria by using the following fields:

Field Description

.
Site University).

*Batch Name 2009-2012)

*Academic Session

The site to which the student belongs (for example, ABC
The batch to which the student belongs (for example, BCom

The academic year of the student (for example, first year,

second year, and third year).

3. Click Show Exam Hierarchy.

4. Select an exam. A list of subjects associated with the exam is displayed.

5. Click Process. The result scores are processed.

All processing rules would be applied when you click this.

OR

Click Calculate SGPA.




OR
Click Process Backlog. The backlog scores for this semester are processed.
OR

Click Show Result Preview. The status of processing the score is displayed.

ool il fek Examiame it Rcesdty
Completed Failure = Examination—=First Terminal-->5UB0052-Finandal Accounts I 16th - May - 2014 { 12:10:56 PM) Mr.Admin Gandhe(Admin) - admin. tcssupport@gandhe, com |
Completed . Failure = Examination—:=First Terminal-->5UB0052-Finandal Accounts I 16th - May - 2014 ( 12:10:55 PM) Mr. Admin Gandhe{Admin) --- admin. tcssupport@gandhe. com |
Showing 1-2 of 2 Results . Results loaded in 0.103 secs . i

| Show F'review| | Cancel |

6. Select a record and click Show Preview. The Process Score Result dialog box is displayed.
7. Click Back. The first page is displayed.

8. Click Cancel. The first page is displayed.

Search & | select Filter =
Academic Detalls i
Site Batch Academic Session Exam Type
B B --Select One— v —Select One— v

Exam Session

E
Basic Details o
Student Name Roll No Registration No Student Status
—Select One— v
Bulk Revert Details o
Exam Session Subject Session Batch Registration No(s)
Ea SESD011-Semester | v B ]
2000 chars left

Reason for Revert

Fetch Non-Reprocessed Records Only in
View Status

Revert for Delete Revert for Edit View Revert Status Reset

In Student Wise Process Score Edit with Sync, admins can revert the process of students using Revert for
Edit option in Bulk button added on the screen. You can also search students under view status log to select the
particular student for reprocessing or checking the status.

Result

The result score is processed.



History Data Deletion

Overview

This screen enables you to delete the process score and enrollment data uploaded through history for a Batch
Session.

Validations

Following are the validations to consider while deleting the data:
e Delete the Data uploaded through history only.

e Data deletion is allowed if any backlog (or any other enrollment) is not performed for any higher exam
session.

To use this feature,

1. Go to iON Digital Campus >> Exam and Grading >> Result Processing >> History Data Deletion
2. Select Site, Batch and Session.
3. Click Delete button to delete the required history data.

Result

Delete history data without raising a Service request.



Verification Checklist for Error Log Result Processing

Error Log 1: Student has backlog enrollment with higher Exam Session than inputted Exam Session

Verified (Yes

Stage Step Check Point Process to Verify or No)

i. Go to webinstaller and download the backlog]
enrollment template / Exam type wize backlog]
Understanding the Problem Chsck-.\-'hsthsraﬁ‘,'highsr enollment .tsmplats with the rsq.uirsd filter values
Statement 1 SGM enrollment is present and check is there any enrollment is present.

and non processed status. ii. If there iz no enrollment data, then check it in
QDR, is there any duplicate or invalid enrollment is
prezent or not. If no, then reassing the ticket.

Corrective Action

Deenroll the higher 3GM data and then process the current SGM data.

Preventive Action

1 Don't process the result with higher SGM, before processing the current/lower SGM data.

2 Double check the data before proceeding the higher SGM enrollment / result processing.

Error Log 2: No data found while processing capturable subject rows

Stage Step Check Point Process to Verify Verified (Yes or No)

i. Befare processing the result, check all the child
exam types (Capture node) are fully captured or not.

Understandi Check all the capturble i
nosrEtanging cee £aptuThiE £xEm If Mo, Capture it and process the result.
the Problem |1 type are processed T Check the " p— " —
. ii. Check the "award session exam type mappin
Statement succesfully ve pRing

template, "Is Capturable or calculated” value are
correcly defined for all the capturable exam type.

Corrective Action

Before processing the result complete the capture score for all the capture exam type.

1 if marks are captured on same day and if trying to process the result, there might be an error in the processing againt the
respective transaction. In order to verify such failure please refer the column "Processing Status" with ETL sync failed. To
rectify this zync the capture score BC.

Preventive Action

1 Ensure to capture the scores for all the capturable node

2 Ensure that configuration are correctly done.

Error Log 3: More than one process score row exists for a enrollment row

Process to|
Stage Ste Check Point Verified (Yes or No
ag! ] Verif (¥ }
Understanding the Problem]|, Mare than one process score row exists for | MIL
Statement - a enroliment row

Corrective Action

1 if this issue is occurres, please log & PR ticket to solution team with log details.

Preventive Action
1 MIL

Error Log 4: Enrollment and Process score data is not found from session: {Session Sequence} onwards



Verified (Yes or
Stage Step Check Point Process to Verify - (}Y
o
Understanding Check all the lowar semester enrollment and | C_rsats. an enroliment am?l process score rslatsc.l QDR
the Problem 1 X . in follwing BC. 1. Award wise process score details. 2.
process score data is present in the system i i K
Statement award wise enrollment or subject enrollment details.

Corrective Action

1 Enroll and Process or upload the history data for the lower exam sessions.

Preventive Action

1 Ensure all lower zezzion data should be present before proceszing the higher session.

Error Log 5: Not Fully Captured

Stage Step Check Point Process to Verify Verified (Yes or No)
Check all the capturable exam type ars fully |1.Create a report in Enrollment TPD capture scors/Live capturs score detail
captured before processing the result. and check all the exam type marks are captured.

Understanding the Problem Statement |1

Corrective Action

1 Usze either front end screen or capture score template for missing captured records

2. if marks are captured on same day and if trying to process the result, there might be an error in the processing againt the respective transaction. In order to
wverify such failure please refer the column "Processing Status” with ETL sync failed. To rectify this sync the capture score BC.

Preventive Action

1 Ensure to capture the scores for all the capturable node before processing.

Error Log 6: Exam row does not exist in process score.

Verified (Yes

Stage Step Check Point Process to Verify or NoJ

i. Check if the history data iz uploaded with exam row for the respective exam
types.

ii. If "Exam Row Required” is updated as "N" in award session exam type
mapping template and if result has been already processed without exam row
and subzequently the configuration iz updated az "Y" then usze will experience
this error.

Understanding the Check if exam row iz present in the process
Problem Statement | score for the respective session.

Corrective Action

i. If it is a history data missing case, please upload the exam row for the respective exam types before processing the result.

ii. If the exam rows are required raise a SR ticket for updating the "Exam Row Reguired” as M to Y, and then upload the exam row for the respective

exam types as history data.
ii. Or raise & SR ticket for updating the "Exam Row Required” az M to ¥ and then revert the process score for the previous 3GM's and reprocess the
result for the same SGM's

Preventive Action

1 i. Always ensure customer requires exam row upload such data as part of history data migration.

ii. In award seszion exam type mapping template, ensure the "exam row required” flag is updated in the initial configuration as per customer

reguirement. It is not recommended not to change thiz flag once it is configured.

Error Log 7: No Enrolled Students found for the batch session.



Stage Step Check Point Process to Verify Verified (Yes or No)
i. Check with customer whether all the students of the respective AY and all
batches enrollment data has beed shared with TCS.

ii. For BAU customers, ask them to validate the enrollment data.

Ensure there is enrollment present in the
Understanding the Problem Statement P

system before processing the backlog result.

Corrective Action

i. For BAU Customers - Ask the customer to validate iON enrollment report (Create a report in Award wise enrollment / Subject enrollment detzils BC)with
manual data from customer, identify the delta records. Do the processing post completing the enrollment for delta records

ii. For MS customers - If customer has shared all the enrollment data compare iON enrollment report (Create a report in Award wise enrollment / Subject
enroliment details BC)with manual data from customer, identify the delta records.

Preventive Action

1 i. Ensure all the enrollment should be present in the system before processing the result

Error Log 8: Process score row is not present for subject {Subject Name} enrolled with exam session {Exam Session Name} in {Master Session

Stage Step Check Point Process to Verify Verified (Yes or No)
i. Check whether higher sezzion backlog enrollment is present for RT/RV
Understanding the Chsck;\u:hstt:sr cc;:rrsct:sl?rcllmsnt ar.s . subjects
s5e e system before ess e
Proklem Statement presentin the system before processing the .
backlog rezult ii.Check if the student subject is passed in RT/RV.

Corrective Action

i. deenroll the backlog enrollment for RT/RV cleared subjects from front end screen or template.

ii. If we unable to do the deenrollment, raise a SR ticket for deenroliment.

Preventive Action

1 i. Before processsing the backlog results for the higher SGM,check if student is passed in RT/RV lower session for any subjects

Error Log 9: Eligibility not approved

Stage Step Check Point Process to Verify Verified (Yes or No)
i.Create an QDR in 'award wise enrollment details' and check the |s approved
flagas ¥

Check all the students exam eligibility is

Understanding the Problem Statement
approved or not

Corrective Action

if "Iz approved flag" is M for any particular students and per eligibility if the student is eligibe,please update the flag from front end screen (Student
eligibility Update] or template{Semester wize eligibility update / Subject wise eligibility update template).

Preventive Action

1 Ensure 'is Approved flag' is Y before processing the result.

Error Log 10: Lower Sequence Rows are not processed while processing Calculated Rows. Please execute lower sequence rows

Verified
Stage Step Check Point Process to Verify Eri o (}Yﬁ or
o
i. Check the "award session exam type mapping” template, "Is Capturable or
calculated" value are correcly defined for all the capturable exam type.
ii. Check the "award session exam type mapping" template, "Sequence” flag:
Understanding the Problem Check all the child capturable exam type are| o " PRing X |:. a g
1 . First priority should be Capture node and Second priority should be
Statement processed succesfully
Calculated node.
ii. Check whether the processing rule is configured for all the calculated exam
types.
Corrective Action
Before processing the result complete the Enrollment and capture score for all the capture exam type.
1 If Child node is failed / not processed, rectify the issue either in capture/processing rule or sequence of processing in award session exam type mapping
template.
Preventive Action
1 Ensure to enrollment/capture the scores for all the capturable node
2 Ensure that processing rule configuration are correctly done.

Error Log 11: Process score data is not found for semester : {Session Sequence}



Understanding the Problem Statement

succesfully.

Stage Step Check Point Process to Verify Verified (Yes or No)
i. Check the batch years are configured correctly as per the sequence.
ii. Check if any lower session results for previous SGM has been processed
completely and there iz no pending processing.
Check all the lower sessions are proceszed -

iii. Check if any lower zession history data load is missed, pleasze upload it and
process the result.

iv. If required, check any audit flag is added for any subjects.

v. Check the |ateral flag at award sezzion |evel

Corrective Action

i. Pleaze configure the correct batch year for the respective session.

ii.Please process the lower sequence SGM results before processing the current/highes SGIM results.

iii.Please upload the complete history data before processing the current/highes SGM results.

iv. Sync the single Etl before processing the result.

. If any lateral case is prezent, then enable this lateral flag at award master.

Preventive Action

Ensure enrollments in previous/lower SGM's are processed completely. Create a report in award wise process score details to always compare enrollment Vs
proceszed data for and exam sezzion

For any customer while uploading history data do not miss any records of students in any session.

Error Log 12: Student is failed at Semester :{Session Sequence}

Understanding the Problem Statement

succesfully before calculating CGPA

Stage Step Check Point Process to Verify Verified (Yes or No)
i. Check if any lower session results for previous SGM has been processed
completely and there is no pending processing.
Check all the lower sessions are processed

ii. Check if any lower seszion history data load is mizzed, please upload it and
process the result

iii. Check student iz passed in all the EP subject /Exam level.

Corrective Action

i.Please process the lower sequence SGM results before processing the current/highes SGM results,

ii.Pleaze upload the complete history data before processing the current/highes SGM results.

iii.Check if student is passed in Aggreate level (EP Subject/ exam level) and no open backlog till zession backlog.

Preventive Action

Ensure enrollments in previous/|lower 3GM's are processed completely. Create a report in award wise process score details to always compare enrollment Vs
proceszed data for and exam seszion

For any customer while uploading history data do not miss any records of students in any session.

Ensure student is passed in Aggreate level (EP Subject/ exam level) and no open backlog till session backlog.

Error Log 13: No Capture score found for the Student {Student Name} for Exam Node {Exam Node Name}

Stage

Check Point

Process to Verify

Verified (Yes or No)

Understanding the Problem Statement |1

Check all the capturable exam type are fully
captured before processing the result.

and check all the exam type marks are captured.

1.Create a report in Enrollment TPD capture score/Live capture score detail

Corrective Action

1. Use either front end screen or capture score template for missing captured records.

verify such failure please refer the column

Preventive Action

2. if marks are captured on same day and if trying to process the result, there might be an error in the proceszing againt the respective tranzaction. In order to
"Processing Status" with ETL sync failed. To rectify this sync the capture score BC.

1

Ensure to capture the scores for all the capturable node before processing.

Error Log 14: Student is having backlog

Stage

Check Point

Process to Verify

Verified (Yes or No)

Understanding the Problem Statement

Check if processing has been done for
regular/backlog

i. Check the exclude backlog SGPA flag is enabled

ii. Processing has been completed before calculating the SGPA

Corrective Action

Complete the processing first, after successful processing calculate the SGPA.

Preventive Action

Don't calculate the SGPA before proceszing Regular/ backlog result.




Error Log 15: No Subject Rows present for this student while making exam row of exam type {Exam Type Name}

Verified
Stage Step Check Point Process to Verify S o :YE or
[}

i.Create an ODR in award wise process score details and verify the proceszed
records
Possible Reasons:

: 1. No Subject is mapped for this Exam Type.
" Check all the subject row for the same exam @ sUbJect s mapped far this Bxam Typ
Understanding the Problem Statement

_ 2. Subject Rows for this Exam Type could not be processed.
ype has been processed successfully. i A i X .

3. All Subject Rows for this Exam Type hawve Is For Grading = 'N' at Template
Subject Group Detail level.
4. Template Subject Group Detail not found for some/all Subject rows of this
Exam Type.

Corrective Action

1 Pleaze map the subjects for the respective exam type

2 If any partial/subject rows are not processed,please complete the processing.

3

Is For Grading = 'N' for any subject, then please update it as "Y' in Template Subject Group Detail level.

Preventive Action

1

Ensure configuration for all exam types are present for all the subjects at Batch session subject level.

Error Log 16: Student is aggregate fail

Stage Step Check Point Process to Verify Verified (Yes or No)
Check if eszing has besn done f i. Check the sxclude backlog SGPA flag is enabled
Understanding the Problem Statement |1 - I; processing nas neenstor . N
regular/backlog ii. Processing has been completed before calculating the SGPA

Corrective Action

Complete the processing first, after successful processing calculate the SGPA.

Preventive Action

1

Don't calculate the SGPA before processing Regular/ backlog result.

Error Log 17: Use 'Process Data' option present on 'Process Score Revert Status' screen for processing

Stage Step Check Point Process to Verify Verified (Yes or No})

Understanding the Problem Statement

1 Error in processing after reverting the result |MIL

Corrective Action

Any result reverted(revert for edit) for a student using "Student wise Edit Score with sync”, Use 'Process Data'
option present on 'Process Score Revert Status' screen for re- processing

Preventive Action

1 Always process the reverted result in the same screen.

Error Log 18: Lower sequence Node(s) are not processed while processing calculated Node. For more details, please check error logged at lower
Node(s).

Stage Step Check Point

Process to Verify Verified {Yes or No)
Understanding the Problem 1 Check all the child exam type are processed |i. Check the "award session exam type mapping" template, "Is Capturable or
Statement succesfully calculated”" value are correcly defined for all the capturable exam type.

ii. Check the "award zession exam type mapping” template, "Sequence” flag:
First priority should be Capture node and Second priority should be
Calculated node.

iii. Check whether the procezzing rule is configured for all the calculated exam
fypes.

Corrective Action

Before processing the result complete the Enrollment and capture score for all the capture exam type.

If Child node is failed / not processed, rectify the issue either in capture/processing rule or sequence of processing in award session exam type mapping template.

Preventive Action

Ensure to enrollment/capture the scores for all the capturable node

Ensure that processing rule configuration are correctly done.




Error Log 19: None of the enrolled subjects are for sgpa consideration for this student.

Verified {Yes or

Stage Step Check Point Process to Verify No)
o

i. In BSS |level check |= for GPA iz enabled for all the subjects.

) Check the Is for GPA is enabled for all -
Understanding the Problem Statement |1 subjects ii. Create an ODR in Batch Session subject detail and wverify across awards.

Corrective Action

Please update the 'Is for GPA' flag in Batch Exam Subject Level Configuration template.

After updating the flag recalculate the 5GPA.

Preventive Action

1 Ensure all the relevent subject as 'I= for GPA' flag iz enabled before calculating the SGPA.

Error Log 20: SGPA already exists.

Stage Step Check Point Process to Verify Verified (Yes or No)
Understanding the Problem Statement |1 SGPA exist while proceszing i. Check the processing status log.
Corrective Action
1 zelect the "Re-calculate SCERPA" in result proceszzing screen and then calculate the SGRA.

Preventive Action

Any processing attempted second time, always select the "Re-calculate SCGPA" in result processing screen and then calculate the

1 SGPA

Error Log 21: CGPA is already existed

Stage Step Check Point Process to Verify Verified (Yes or No)
Understanding the Problem Statement |1 CGPA exist while processing i. Check the processing status log.
Corrective Action
1 select the "Re-calculate SCGPA" in result processing screen and then calculate the CGPA.

Preventive Action

Any processing attempted second time, always select the "Re-calculate SCGPA" in rezult processing screen and then calculate the
CGPA.

Error Log 22: Exception in Marks calculation section

Stage Step Check Point Process to Verify Verified (Yes or No)

exception in Marks calculation  |MIL

Understanding the Problem Statement |1 X
section

Corrective Action

1 if thiz issue is occurres, please log a PR ticket to solution team with log details.

Preventive Action

1 MIL

Error Log 23: Exam Enrollment Form does not exist for the Student.



Step

Check Point

Process to Verify

Verified {Yes or No)

Understanding the Problem Statement |1

Check all the students exam eligibility iz
approved or not

i.Create an ODR in 'award wize enrollment details' and check the |z approved
flagas Y

Corrective Action

if "Is approved flag" is M for any particular students and per eligibility if the student is eligibe,please update the flag from front end screen (Student
eligibility Update) or template{Semester wise eligibility update / Subject wise eligibility update template).

Preventive Action

1 Ensure 'is Approved flag' is Y before processing the result.

Error Log 24: Process score is not present in this session with the inputted exam session

Stage Step Check Point Process to Verify Verified (Yes or No)
) ) i. Check all the higher seszion enrollments results both regular/backlog]
. Check all the higher sessions enrollments . . .
Understanding the Problem Statement |1 N processed completely and there is no pending proceszing.
are processed succesfully.
Corrective Action
i.Please process the lower session and higer session results before processing CGPA
Preventive Action
1 Ensure all the semester students lower/ higher session are processed before calculating the CGPA.

Error Log 25: Enrollment credit point is not equal to process score credit point for Subject.

Stage

Step

Check Point

Process to Verify

Verified (Yes or No)

Understanding the Problem Statement 1

update post enrollment

Check wheather academic credit point has

enrollment credit point and academics credit point are equal.

i. Create an ODR in award wise process score details and check wheather

Corrective Action

point.

i. If any mismatch or customer requested to update the credit point post enrollment, then uze "Enrollment Attributes Update Template" to update the credit

Preventive Action

1 Always ensure before hitting the processing, there is no changes made in subject credit point in batch session subject.

Error Log 26: No Subject Rows found for formation of Exam Row. Possible reasons can be:
1. No Subject is mapped for this Exam Type.

2. Subject Rows for this Exam Type could not be processed.
3. All Subject Rows for this Exam Type have Is For Grading = 'N' at Template Subject Group Detail level.
4. Template Subject Group Detail not found for some/all Subject rows of this Exam Type.

Stage Step Check Point Process to Verify Verified (Yes or No)
i.Create an ODR in award wize process score detailz and verify the processed
records
Possible Reasons:

- 1. No Subjectis ed forthis Exam Type.
. Check all the subject row for the zame exam ° .u 1ec |<r}’|a|::|::l orinis Bam e
Understanding the Problem Statement |1 type has been processed successfully 2. Subject Rows for this Exam Type could not be processed.
e T 3. All Subject Rows for this Exam Type have |5 For Grading = 'N' at Template
Subject Group Detail level.
4. Template Subject Group Detail not found for some/all Subject rows of this
Exam Type.
Corrective Action
1 Please map the subjects for the respective exam type
z If any partial/subject rows are not processzed,please complete the proceszing.
3 Iz For Grading = 'M' for any subject, then pleasze update it as 'Y’ in Template Subject Group Detail level.
Preventive Action
1 Enzure configuration for all exam types are present for all the subjects at Batch session subject level.

Error Log 27: Process Score is not present with inputted Exam Session for batch year session sequence



Stage

Step Check Point Process to Verify

Verified (Yes or No)

Understanding the Problem Statement

i. Check all the higher session enrollments results both regular/backlog
Check all the higher sessionz enrollments . K .
1 processed completely and there is no pending processing.

are processed succesfully,

Corrective Action

i.Please process the lower session and higer seszion results before proceszing CGPA

Preventive Action

Ensure all the semester students lower/ higher session are processed before calculating the CGPA.




Result Processing( New)

Overview

This section allows the administrator to perform tasks related to process results. Result processing is a part of the

post-examination process which helps to generate report cards and grade history.

Pre-requisite

1. Attendance Marking and Capture score to be completed.

2. Award Session Exam Type Mapping template should be configured.

Procedure

Searching the result processing details: To process result using result processing screen:

1. Go to Exam and Grading -> Result Processing -> Result Processing(New)

Result Processing (New)

Exam Session Doasards Program Marme » Sgmmion

[ E v —Spject Cne—

ubject Baich Codals fudant Registratio Subject Site Codels)
Subject Baich Coda Studant Registration Mos 5 Site Codes
Re-calculata SCERA

500 chars b 300 chars Wit 500 crars e
Process Al f View Stalus For

v Show Only My Reconds Reqular and Eackiog both y —Eoieet One—- e Process Fully Caplurad Studants Only

Exam Typa Calegory Moderalion Faclos

2. Enter the search criteria by using the following fields:

|Fie1d HField type ||Descripti0n |
|Exam session* HMandatory ||The exam session to which students belong |
|Award* HMandatory ||The award to which students belong |
|Program name* ||Mandatory ||The multiple program name to which student belongs |
|Session* “Mandatory ||The session to which students belong |
|Subject batch code(s) “Optional ||The batch code to which student belong |
|Student registration nos. HOptional ||Registration number of the student |




Optional
Subject site code(s) The subject site code to which student belongs
|Process All for HOptional ||Whether to process for regular student, backlog student or both
View status for Optional Whether to view status for regular, backlog, SGPA, CGPA, grade
boosting
|Exam type category HOptional ||Select exam type to process result for e.g., internal, external
Optional . . . .
Moderation factor Used in preprocessing functionality only to enter grace marks
value
Optional
Recalculate SCGPA Select to re-calculate SCGPA for students
Optional
Show only my record Select to show only your record
Optional

Process fully captured students

only Select to show only process fully captured students

2. Click on Process Regular Data if Regular processing is required.
3. Click on Process Backlog Data if Backlog processing is required.

4. Click on Process All button which will calculate the following in sequence-Regular, Backlog, grade boosting,
SGPA/CGPA.

5. Click on Calculate SGPA if SGPA calculation is required.
6. Click on Calculate CGPA if CGPA calculation is required

7. Click on Calculate SCGPA for calculation CGPA and SGPA Both.

8. If grade boosting is required, then click on Boost Grades after successfully processed the Regular/backlog
result. After clicking a alert will come stating “Your request has been submitted successfully. The transaction
Id is : 123456xxxxx”.

Your requesl gz been submlled successTully. The ramacion i is | 150220002022 30057




9. Click on view status to know the status of the task submitted. On View Status, report view will get open and
will show the generation status(count for Regular/Backlog). Further drill down will show the data student

Wise.
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¢ Click on view transaction details to view the transaction details.

¢ Click on refresh transaction to refresh the transaction details.

¢ Click on terminate transaction to drop the transaction details.

¢ Click on cancel to go back the previous page.

e Click on view aggregate analysis to view the aggregate analysis of transaction details.

Transaction Type:

R — Regular Processing
B — Backlog Processing
G — Grade boosting

S — SGPA Calculation

C — CGPA Calculation
10. Click reset to refresh the fields.
11. Click save filter to save the filter as default one.

2. Award Session exam type Mapping template

1. Go to Webinstaller -> Exam and Grading -> Award Session Exam Type Mapping Template



Awnrd Saiaias Eusms
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Field “Field type ||Description
. Read Only(Non-
Entity ID editable) System created ID
Award code Mgndatory(Non- Award Code for configuration
editable)
Session code Mgndatory(Non- Session Code for configuration
editable)
Exam type Mgndatory(Non- Exam Type node name for which configuration to be
editable) done
Sequence Mandatory(Editable) Unique Sequence for each exam type of a particular
award session
Is capturable or calculated Mandatory(Editable) Whether marks will be captured or calculated on this
exam type
. . Whether exam type is external exam type or internal
Exam type category Optional(Editable) exam type
Optional(Editable)
Is external exam type for capture Whether exam type is external exam type for capture
Optional(Editable)
Is for improvement Whether exam type is for improvement
L Optional(Editable) Normalization class code to be applied on this exam
Normalization class code
type
o Optional(Editable) Normalization rule code that is to be applied on this
Normalization rule code
exam type
Dependent exam type for Optional(Editable) While backlog processing, which exam types data to
normalization name be fetched other than Backlog impacted nodes.
Mandatory(Editable)
For promotion exam type Is the exam type for promotion (Y/N)




Capture backlog for repeat exam
type flag

Mandatory(Editable)

Whether to capture backlog for repeat exam type
(Y/N)

Mandatory(Editable) : . .
Backlog impacted exam type flag Whether this exam type will be impacted due to to
backlog processing or not
Dependent exam tvpe Optional(Editable) While backlog processing, dependent exam type name
p yp due to which other exam types will be impacted.
Optional(Editable)
SGPA normalization code Normalization code for SGPA
Optional(Editable)
CGPA normalization code Normalization code for CGPA
Optional(Editable)
Rounding off type for GPA Rounding Off Type for GPA
Optional(Editable)
Digits applied for GPA Digits Applied for GPA
Optional(Editable)
SGPA grading scheme code Grading scheme for SGPA calculation
Optional(Editable)
CGPA grading scheme code Grading scheme for CGPA calculation
Optional(Editable) Grading scheme for aggregate calculation
Aggregate grading scheme code
Grading scheme for aggregate calculation
Aggregate grading scheme Optional(Editable) .
code(Students with no backlog) For students with no backlog
Optional(Editable) Grading scheme for SGPA calculation
Y GPA grading scheme code
Rounding off type for aggregate Optional(Editable) Rounding off type for aggregate marks
marks
Digits applied for aggregate Optional(Editable) Digits applied for aggregate marks
marks
Exclude grade for CGPA Optional(Editable) EP Subject on which this grade will be obtained, will
code name be excluded from CGPA calculation
Exclude grade for SGPA Optional(Editable) EP Subject on which this grade will be obtained, will
code name be excluded from SGPA calculation
Detained erade code name Optional(Editable) If student will get this grade at this exam type then
£ he/she will be marked as detained in system.
Optional(Editable)

Rounding off type for marks
processing

Rounding off type for Marks for Processing




Digits applied for marks

Optional(Editable)

Digits Applied for Marks for Processing

CGPA grading scheme no backlog
ever

processing

: . Grading scheme for CGPA calculation for open
CGPA grading scheme open Optional(Editable) backlog students
backlog

. . Grading scheme for CGPA calculation for no open
CGPA grading scheme no open Optional(Editable) backlog
backlog

Optional(Editable) Grading scheme for CGPA calculation for no backlog

cver

. Optional(Editable) Whether Exam row to be created while processing or
Exam row required ot
Optional(Editable)
Renumeration required Whether renumeration is required
Optional(Editable) Revaluation sync exam type
Revaluation sync exam type
Optional(Editable) Revaluation capture exam type
Revaluation capture exam type
Map custom normalization class Optional(Editable) Map custom normalization class code
code
Capture score access type for Optional(Editable) Capture score access type for faculty
faculty
Optional(Editable) Show result(result view screen)
Show result(result view screen)
Optional(Editable) For gradebook exam type
For gradebook exam type
Optional(Editable)
Is schedule exam type Is schedule exam type
Optional(Editable) Capture linked window
Capture linked window
Optional(Editable) Capture relative days
Capture relative days
Optional(Editable) FEM code
FEM code

2. This template is used to set configuration for an award , session , exam type mapping for SGPA/CGPA
Calculation and processing of marks .




Student Wise Edit Score Without Synch

Overview

Student Wise Edit score without synch is the screen which is used for updating of process score data of students.
Without synch, updating of process score is done manually.

Procedure

1. Searching for the student wise edit score without synch
To edit score with student wise edit score without synch screen:

1. Go to Exam and grading -> Result Processing -> Student wise edit score without synch

Student Wise Edit Score without Synch

Search

Alert/Notice

Academs: Dataiks

Basic Details

2. Enter the Search criteria by using the following fields:

Feild Feild Type Description

Site Optional The site to which students belong

Batch Name Optional The batch to which students belong

Academic session Optional The academic session to which students belong
Student name Optional Name of the student

Roll no Optional Roll no of the student

Registration no Optional Registration no of the student

Student status Optional Status of the student e.g., active, inactive, etc.

3. Click search. A list of students matching the search criteria is displayed.



Baarch Listing

Select a record and click on edit processed score to edit the processed score and the above screen is displayed.

Academic Details

Bassc Detasds

Ediii Procasssd Seor

Here the search criteria will be auto filled which you have selected earlier except the academic session
which can update as per user requirement.

4. Click on View Processed score to view the processed score as per search criteria.

5. Here we can also update the process score manually. After updating click save to save the edited process
score.

6. Click cancel to cancel the current page.

7. Click reset to refresh the fields.



Student Wise Edit Score With Synch

Overview

Student Wise Edit score with synch is the screen which is used for direct update of process score data of students
from front end. With synch updating of process score is done automatically.

Procedure

1. Searching for the student wise edit score with synch
To edit score with student wise edit score with synch screen:

1. Go to Exam and grading -> Result Processing -> Student wise edit score with synch

Student Wise Edit Score with Synch

Ssarch

Alart/Motice

Academic Details

Basic Detmls

2. Enter the Search criteria by using the following fields:

Feild Feild Type Description
Batch Optional The batch to which students belong
Academic session Optional The academic session to which students belong
Exam type Optional Type of exam e.g., Internal, external, etc.
Exam session Optional The exam session to which students belong
Award Optional The award to which students belong
Program name Optional The program to which students belong
Student name Optional Name of the student
Roll no Optional Roll no of the student
Registration no Optional Registration no of the student
Student status Optional Status of the student e.g., active, inactive, etc.
Subject session Optional The subject session to which students belong
Reason for revert Optional Reason for revert process
Fetch non-processed Optional Tick this checkbox if you want to view non-processed
records only in view status records only

Optional

Tick this checkbox if you want to view your revert/delete

Show only my record record only



3. Click search. A list of students matching the search criteria is displayed.
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Select a record and click on edit processed score to edit the processed score and the above screen is displayed.
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Here the search criteria will be auto filled which you have selected earlier except the batch, academic
session, exam session and reason for revert which can update as per user requirement.

4. Here the process score is updated by the system.
5. Click on Revert for delete to revert for deleting score process.
6. Click on Revert for edit to revert for editing score process.

7. Click on view revert status to check status for completed score revert process.



Process Score Revert Status
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8. Click cancel to cancel the current page.

9. Click reset to refresh the fields.

10. Click save Filter to save the Filter as Default one.




Synch Re-evaluation Details

Overview

Overview

Once data is pushed to iDC, then using this screen, data can be finally pushed to actual Process score at iDC
end from which the updated marks gets reflected back in bizapp portal as well as on the View Exam Result
screen. Report cards if already generated, will need to be regenerated after updated marks are synced to Process
score.

Pre requisite

1. Enable Reevaluation sync Exam Type and Reevaluation Capture Exam Type in Award Session Exam Type
Mapping Template.

2. Enable RV Applicable in Batch Session Subject Template
3. Configure Transaction Type Master screen

4. Re evaluation Marks captured and synced from Eform

Procedure

1.Goto Exam and Grading-> Result Processing-> Sync Re evaluation Details

When user clicks on Sync Re evaluation Details, the below screen occurs

Sync Re-evaluation Details
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2. Search Criteria

Enter the search criteria by using the fields given below:




Feild Feild Type Description

Exam Mandatory Select the Exam Session

Session

Award Mandatory Select the Award

Program Optional Select the Program Name

Name

Session Mandatory Select the Session

Re-

evaluation Mandatory (Drop Select the Re-evaluation Type
down)

Type

II\{IZ%Stratlon Text field Enter the Registration No(s)

Show only Enable check box if only user’s records alone should be
Check box

my records shown

Subject .

Codef(s) Text field Enter the Subject Code(s)

When user clicks on Sync Re evaluation Marks, Marks will be updated in the Process Score and the Grades will
be revised based on the obtained Marks.

3. Show Sync Status

When you click on Show Sync Status, the below screen occurs where the status of the synced records are
displayed.

When user clicks on View Transaction Detail, the below screen occurs.
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Result Publishing

Overview

Result is published in this screen, where student can view their marks and grades as per the configuration. COE/ Exam Controller
can either publish or unpublish the result

This section gives you details on how to view and print the different report cards. To learn more about this section, click on the
following links:

Student-Wise Captured and Processed Score
Print Report

Hold Release Report Card

Upload Report Card

Reevaluated Marks

Process Flow


https://g01.tcsion.com/dotcom/iONHelp/Campus%20Management/Transaction/StudentWiseCapturedProcessedScore.html
https://g01.tcsion.com/dotcom/iONHelp/Campus%20Management/Transaction/PrintReport.html
https://g01.tcsion.com/dotcom/iONHelp/Campus%20Management/Transaction/HoldReleaseReportCard.html
https://g01.tcsion.com/dotcom/iONHelp/Campus%20Management/Transaction/UploadReportCard.html
https://g01.tcsion.com/dotcom/iONHelp/Campus%20Management/Transaction/ReevaluatedMarks.html

Result
Publishing

!

Prerequisites

1)

* Role Mapping to be
tagged for Dept HOD,
Principal and COE
respectively

* Student Result to
be Processed

#=Enable Exam Cell
Result Publishing Flag,
if required service
request to be raised

Communication Configuration

£

Prerequisites

Check theJrrequired
check box for
communication in
Configure Default
Setup (Exam &
Grading -> Settings ->
Configure Default
Setup)

*Send result
communication to
mail/maobile?
s5end result
communication to
verified mail/mobile?
*Send result
communication to
Father?

#Send result
communication to
Maother?

sSend result
communication to
Guardian?

University Result
Publishing (Exam &
Grading -> Result
Publishing)

1!

Gateway Canfiguration (UCP Screen -> Administrator
Settings-> Preference -> SMS Gateway Register)

]

Whitlelisting the URL (Infra team support) |

Select the Filters Result Publish Communication
Faculty & Result Publish Communication

User Channel Preference Configuration (UCP

Screen -> User Settings -> User Channel Preference)

&

Configure Design Communication (UCP Screen->
Administrator Settings-> Design Communication ->
sms & email design)

I

Configure Default Setup other than student
profile (E&G -> Settings -> Configure Default Setup)

Publishing Levels

Level 1: Exam Cell
Publishing (E&G->
Result Publishing->
Result Publishing by
Exam Cell)

OR

Exam Session wise
Result Publishing
(ION

Webinstaller-> Exam
Session wise Result
Processing)

MNote : No
Communication
Send button
available for Exam
Cell Publishing

Level 2:
University
Level
Publishing
(E&G >
Result
Publishing -»
Result
Publishing)

Single Level

Level 1:
University
Level
Publishing
[ERG -»
Result
Publishing -»
Result
Publishing)

C5iON




Pre-requisite
1. Role Mapping should be tagged for Department HOD/ Principal and COE respectively

2. Student Result should be Processed.

Procedure

1. Goto Exam and Grading-> Result Publishing-> Result Publishing.

This screen is authorized to COE or Exam Controller to publish the result.
Result can be published either by Award wise or Program wise

Award wise

Enter the Exam session for which result to be published and click on search

Feild Type Description
Exam Session Mandatory (Editable) Select the Exam Session
Award Optional (Editable) Select the Award
Session Optional (Editable) Select the session
Row Type Optional (Editable) Select the Row type (ED/RT/RV/RRV)
Only Exam Row Optional (Editable) Check Only Exam Row, if Exam Row alone to be published
0 . . . Check only Pending tasks, if pending tasks alone to be
nly Pending Tasks Optional (Editable) published

The below records are displayed based on the search filters

COE/Exam Controller can either publish or unpublish the result for this exam session

Select a particular or all records and click on Publish button to publish the result. When Publish is clicked the below screen
appears, where the system asks for the Publish date. Select the date when the result to be published and click on proceed button.

Once the COE/Exam Controller clicks on Proceed button the below screen appears.

Result Published Successfully will be notified and the communication will be send if the sms and email configuration is done.

Send Communication

Send Communication for re-exam subject selection

Unpublish — This Unpublish button is used to unpublish the published result
Program wise

Result Publishing can also be done with respect to the Programs. When you click on Program-wise, the below screen appears

Feild Type Description

Exam Session Mandatory (Editable) Select the Exam Session

Award Optional (Editable) Select the Award

Program Optional (Editable) Select the Program

Session Optional (Editable) Select the session

Row Type Optional (Editable) Select the Row type (ED/RT/RV/RRV)

Publish Status Radio button Select either Published or Not Published



Feild Type Description
Only Exam Row Check box Check only Exam Row, if Exam Row only to be published

The below records are displayed based on the search filters

COE/Exam Controller can either publish or unpublish the result for this exam session. When Publish button is clicked, select the
Publish date and click on Proceed to publish the result.

Score calculations when Change Batch, Backlog Processing and Re-Evaluation
transactions are performed for the student

The SGPA/CGPA of a student is automatically recalculated when Change Batch, Backlog Processing and Re-Evaluation
transactions are performed for the student.

Change Batch

When you change the batch of a student, all the unique batch sessions in which a student has studied are identified and
SGPA/CGPA calculation is done for these semesters only.

Backlog Processing

When you process the backlog score of a student, SGPA/CGPA if already calculated, gets recalculated automatically on the basis
of latest marks in the backlog subject of the student.

Re-evaluation

When you enter the re-evaluation score of a student, SGPA/CGPA gets recalculated automatically on the basis of re-evaluated
marks of the student.

You can view SGPA and CGPA history, when it gets updated due to backlog processing, re-evaluation. The history is also
available in Exam Score ODR.

Universities Result Publishing

Once all report cards are generated for an exam session, all the universities can use this screen to download their respective report
cards directly. Based on the site authorization, each college will be able to download report cards of students of only their
institute.

To use this feature,

. Login to iDC

. Go to Exam and Grading >>Result Publishing

. Click Download report card

. Select the filter parameters as required.

. Generate a zip file containing all the folders, one for each record listed on searching. All the report cards for students will
be grouped and placed inside their relevant folders.

. You can also click Download button provided against each record in the listing. This will download the report cards for
st